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Aircraft Entry

=10/ x|

Ajrcraft # | Registration “D'EEEJK|FE'LJD'|CK|E'|&| |@ |
12345443

200 1eediie:

400 21123332 Alrcraﬁ Entry
500 123123123

Aijrcraft # |1|:”:I

Fegistration |12345443

4 Retrieved [ 4 Found [/ 4 Total Recor

Enter your Aircraft flight number and the associated registration number. These items will show up on the Captain's
notification form.

Aircraft #: Flight Number.
Registration: Registration # on the aircraft.
Listed below are all navigation buttons available for this screen
[(1]Add a new record.

Save the existing
add/edit.

Cancel the existing edit.

m
n
n

Delete the current record.
Undo the edit from the
current field.

Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

QFind a record or subset of|
records.

ﬂQuery Builder (allows you
to create custom reports).

&2 Print the retrieved list (left
grid).
5 Print the current window.

EPrint the entire screen.

e, Exit and close the
screen.

%Show help for this

X5

B
o
=

#=| 5

B

screen.
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Backup & Restore

The "Backup/Restore" can be accessed from "Miscellaneous" on the main menu. This sequence of screens
allows the selective backup and restore of Customers, Templates, Basic Info or All information. Below is the
sequence of the Backup screens followed by a sequence of the Restore screens. Each screen is self-explanatory.

Backup Screen 1:
Haz-Shipper Backup / Restore Wizard

Welcome to the Haz-Shipper
Backup/Restore Wizard!

Pleaze Select the type of operation you wizh to perform?

¥ ¢Backup>
The Backup Operation with backup all Infarmation.

i ¢Restore>
The Restore Operation will give you the option to restore any of the
following:

a. Customers

b. Templates

. Basic Info [Inner_Outer Packaging, ete...]

d. All [Cuztomers, Templates, Basic Information]

HAZHAT
COMPLIANCE
SOFTVWARE

< Back

Exit |

Backup Screen 2:



Haz-Shipper Backup / Restore YWizard

Select Backup File

The file to zelect far the backup will be called
HazShipperBackup.mdb. [tz best to back thiz file up to pour
hard-drive [o:] gince it iz kel that the file will exceed the 1,440 size
aof a floppy disk.

Pleaze note where this file iz backed up, zsince you will need ta find
it later.

HAZHMAT Select Backup File

COHMPLIANCE
SOFTYWARE

< Back

Exit |

Backup Screen 3:
Haz-Shipper Backup / Restore YWizard

Backup File Now

Presz "Mest »" to backup wour existing databaze. This operation
ray kake a few minutes.

HAZMAT
COMPLIANCE
SOFTVFARE

< Back

Exit |

Backup Screen 4:



Haz-Shipper Backup / Restore YWizard

Backup/Restore Wizard
Complete
Thiz concludes the Backup/Restore wWizard.
wie hope that pou enjoy uzing Haz-Shipper.

“W'e are available to support vou in any way we can. Pleasze refer to
the "Contact Information' and *'Technical Suppart' chapters in the
Or-line Help or Printed Documentation for additional detailz on our
support policies and on how to contact us.

HAZHAT
COHMPLIANCE
SOFTYWARE

< Back et Finizh

Restore Screen 1: Select type of operation.
Haz-Shipper Backup / Restore YWizard

Welcome to the Haz-Shipper
Backup/Restore Wizard!
Fleaze Select the type of operation you wish to perform’?

" ¢Backup>
The Backup Operation with backup all Information.

The Restore Operation will give pou the option to restore any of the
following:

a. Customers

b. Templates

. Bazic Info [Inner _Outer Packaging, ete...]

d. All [Customers, Templates, B asic Infarmation)

HAZMAT
COMPLIANCE
SOFTVFARE

< Back Mest > Exit

Restore Screen 2: Select the file to restore from.



Haz-Shipper Backup / Restore YWizard

HAZ' Select Restore File

@ The file to restare will be called HazShipperB ackup.mdb.

HAZHAT
COHMPLIANCE
SOFTYWARE

Select File to Restore

< Back

Exit |

Restore Screen 3: Select specific information to restore or restore all information.
Haz-Shipper Backup / Restore YWizard

HAZ' Restore File Now

@ Select one or more of the following options to restore all or specific

partions of the backup file.

[T Customers

[T Templates

[T Basic Info [Inner & Outer Packaging. etc..]
[T All [Customerz, Templates. Basic Infomation]

:"_—-—7-_':"'-'d_
q" @  m— Prezs "Mext > ta restare to pour existing database.
llm]r

HAZMAT
COMPLIANCE
SOFTVFARE

< Back

Restore Screen 4: Completion screen.



Haz-Shipper Backup / Restore YWizard

HAZHAT
COHMPLIANCE
SOFTYWARE

Backup/Restore Wizard
Complete
Thiz concludes the Backup/Restore wWizard.
wie hope that pou enjoy uzing Haz-Shipper.

“W'e are available to support vou in any way we can. Pleasze refer to
the "Contact Information' and *'Technical Suppart' chapters in the
Or-line Help or Printed Documentation for additional detailz on our
support policies and on how to contact us.

< Back et Finizh




Carriers
(Mearriers —lolx|

|CarrierName ! JJD'E?'EJX|FE}JD'|Q|E'|&| |Q |

CF

CTHER Carriers
FRESTOMN
TELLOWY Carrier [0 I 27

Cartier Mame Ie‘-\. OUIE FLYE

5 Betriewed /5 Found /5 Tot

Carriers to be selected for the Straight Bill of Lading.
Carrier ID: Unique Carrier ID.
Carrier Name: Name of Carrier.
Listed below are all navigation buttons available for this screen
[ Add a new record.

Save the existing
add/edit.

Cancel the existing edit.

m
mn
n

Delete the current record.

Undo the edit from the
current field.

Cut the selected text to

the clipboard.

Copy the selected text to

the clipboard.

%Paste the selected text

from the clipboard.

QFind a record or subset of]

records.

ﬂQuery Builder (allows you

to create custom reports).

&2 Print the retrieved list (left
grid).

5 Print the current window.

X5

B
o
=

#=| 5

T

EPrint the entire screen.

E|_+ Exit and close the
screen.

%Show help for this

screen.
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Certification Type
=loix|

Certification Marms JJ EH S | Y - | Q | & - | i+ | | &
: FedEx Cerhification

PS5 Certification o .

NOTOC Certification Type

Reqgulation Type |49-EFH *I

Certification Mame |FedEx Certification

Transpartation Mode |FedEx Ground hd

[ Al far this Begulation
[T UPS Ground & &ir
[~ UPS Ground Only
[T UPS &ir Orly

3 Retrieved / 3 Found / 3 T atal Recordz I I"»-’IEW

Allows you to create multiple End Of Day Certification for UPS and FedEx.. Please call the Dangerous Goods Council at
711.764.6606 to obtain more certifications.
Regulation Type: Type of Regulation.: 49-CFR
Certification Name: Unique name for this Certification.

Transportation Mode: Transportation Mode for the Certificiati:
FedEx Ground, 1

All for this Regulation: All for this Regulation Type.
UPS Ground && Air: UPS Ground And Air Certificiation.
UPS Ground Only: UPS Ground Only Certificiation
UPS Air Only: UPS Air Only Certification.
Listed below are all navigation buttons available for this screen

Save the existing
d add/edit.

4| Cancel the existing edit.
F.LEEJD Undo the edit from the
current field.

-:Iﬁla Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

CKFind a record or subset of
records.

Query Builder (allows you
to create custom reports).

Z& Print the retrieved list (left
grid).
5 Print the current window.

EPrint the entire screen.

El-" Exit and close the
screen.

%Show help for this

screen.
Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
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w Company Information

&

5@ v |e

Company Information
i =l

Company

Information

L

Defaults

Cormpany Mame |Yn:nur Company Here

Compaty |0 I'I

Address IF'. O Box 123

PostalCode/Zip |'|?4|:|4
Fhore # |717 764-6R06

City |vORK

|
State/Prov IF'-i"-

Carirtry IUS-'“-"- |

Manager |NEIL wROBLESK

Load Station |BALTIMORE, MD B

Emergency Contact # I'I -000-424-3300

UPS # |123-456

UPS Book Stat# | 200000 End #
UPS Irt Days | 3nﬂ

300033 Mest EOD # I 300004

[T Labels for LTDATY

FedEx # |10B0E7E19
[~ Phone # Exempt

FedE = Start | 103

v Preview Form v Use Gross Weight

DOT Redistration Expiration |10/12/2002 == |

e

This screen contains information specific to your company. This information will appear on all forms of printed paperwork.

Company Name:
Company ID:

Address:

The name of your company

Only applies to those companies with
multiple locations.

Your company address.

: Address Line 2

PostalCode/Zip:
City:
State/Prov:

Phone #:
Country:

Manager:
Load Station:
Emergency Contact #:

UPS #:
UPS Book Start #:

End #:

Next EOD #:

UPS Int Days:
Labels for LTDQTY:
FedEx #:

FedEx Start:

Phone # Exempt:
12

Your companies zip code.
The city where your company resides.

The state or province where your company
resides.

Your companies phone number.

The country where your company is
located.

The Hazardous Materials Manager
Your companies Load Station.

Your companies emergency contact
number

Your UPS Account Number

UPS Book Start Number (obtain from
Dangerous Goods Council)

UPS Book End Number (obtain from
Dangerous Goods Council)

Next EOD Number (Generated
automatically by Haz-Shipper)

Number of days to display in the Worldship
/ Haz-Shipper Interface.

Do you wish to show "LTD QTY" on your
paperwork.

Your FedEx Account Number (if
applicable)

FedEx Starting Sheet Number (if
applicable)

Phone # Exempt




Preview Form:
Use Gross Weight:
DOT Registration Expiration:

Default Customer:

Def Mode (49-CFR):

(IATA):

Administrators E-Mail:
Outgoing Mail (SMTP):

Use the Alternative Sequence for Qty
and Type of Packing (8.1.6.9)?:

Use Air Eligibility Markings (7.1.5.8)?:

Preview the custom form (UPS, FedEXx,
Airborne) before printing.

Use Gross Weight on Shippers
Declaration.

DOT Expiration Date (Leave blank for no
expiration).

The default customer when entering a
shipment.: ABC Chemical Company, 123
Sesame Streets, York, PA, 1, False
Default Transport Mode for 49-CFR when
entering a shipment.: TRUCK/HIGHWAY,
1

Default Transport Mode IATA when
entering shipments.: PASSENGER
AIRCRAFT, 1

Your administrators EMail address.

Mail Host Server to Send E-Mail
Notification (ex: smtp@comcast.net).

Use the Alternative Sequence for Qty and
Type of Packing (8.1.6.9)?

Air Eligibility Markings will be required by
01/01/2004 (7.1.5.8).

Packages and Overpacks marked with Packages and overpacks should be

Net Quantity (7.1.5)7?:
Use the UPS Laser Form?:

Use FedEx OP-900LG (Large) Form?:

marked with the net quantity by
01/01/2004 (7.1.5).

Use the UPS Laser Form instead of the
UPS 8 part form.

Use the New FedEx form called OP-
900LG (the Large Form)?

Listed below are all navigation buttons available for this screen

= Save the existing

add/edit.

ESC

Cancel the existing edit.

F.LEEJD Undo the edit from the

current field.

3

Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

%Paste the selected text

from the clipboard.

ZHPrint the retrieved list (left

grid).

i 8

Print the current window.

EPrint the entire screen.

E|_+ Exit and close the

screen.

ﬂShow help for this

screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

Yo

rk, PA 17404 USA

(717) 764-6606
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Ha
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Company Wizard

The "Company Wizard" is displayed when the system is opened for the first time or can be access
from "Help" off of the main menu. This sequence of screens allows all basic company and employee

information to entered into the system. Below are a list of all screens associated with the Company
Wizard. Each screen is self-explanatory.

Screen 1:
Haz-Shipper Backup / Restore Yizard

Welcome to the Haz-Shipper

HS‘ HIPPER Startup Wizard!

Az a Firzt Time user, pou can use this Wizard bo setup Haz-Shipper.

,& ou will be provided with the options to perform one or more of the
following:

Enter your Compary name and Address.

Enter all default information for your comparns.

Setup UPS shipping information [if shipping by UPS].
Setup FedEx shipping information [if shipping by FedE =)
Add all Employees.

o oo o

— 'ou can perform one or mare of these steps, as needed. You can

o E it fram thiz wizard at any time.
L

HAZHAT

COMPLIANCE

SOFTVWARE

< Back Exit |
Screen 2:
Haz-Shipper Backup / Restore Wizard
AZ' Enter Company Location

Enter your compary location information.  This information waill
appear aon the paperwork, 30 Bow, or any Certification.

S HIPPER

Company Mame |Yl:|ur Company Here
Addiess |P.0 Box 129

PoztalCode/Zip I'I 7404

City |ORK.
State/Prow |F'.-'1‘-.
HAZMAT Cauntry |US4 =]
g g PTP!ﬂLIhQI{lEE ; I Y AR A
< Back Meut > Exit

14



Screen 3:
Haz-Shipper Backup / Restore Wizard

A/ - Setup Default Company

S HIPPER Information

ﬁ ; @ Setup all Haz-Shipper compary default information.
T
] (T _._-J'I

EENEEE M HEIL WROBLESEI
Load Station |BALTIMORE, MD B
ﬁﬁ Emergency Contact # |1-EDD-424-93DD
- Diefault Customer |45 CCHEM hd
Def Mode (43-CFR) [TRUCK/HIGHwY 7|
'IEH]' Diefault Made 1AT4) [PASSENGER AIRCRAFT ¥ |
HAZMAT | e Hanavtne Mataniat Manamsr
COMPLIANCGE
SOFTVYWARE
< Back Mest » Exit
Screen 4:

Haz-Shipper Backup / Restore Yizard

HAZ' UPS Shipping Information
S HIPPER

Setup UPS Shipping Infarmation. [F pou do not know wour agzigned
@ IJPS book numbers, please call Haz-Shipper at [717] 764-BE80E to
obtain thern.
T
—d (1 "_;-..J—-

LIPS Boolk Start # 300000
LUPS Book End # 300093
Mest EQD # 3000mM

A [¥ Usze the UPS Laser Form?
(HFHD
lm] - | Yinear {0 it Aramisr
Enuﬂhllaﬂ-_q"m; [f you da ot ship UPS then press "Mext "
SOFTVFARE
¢ Back Hest = Exit
Screen 5:

15



Haz-Shipper Backup / Restore Yizard

H FedEx Shipping Information

S HIPPER

% @ Setup FedE = Shipping Infarmation.
T
— g =

FedE = Account #

FedEx Starting Sheet # I 102

e - I II i | v Pt s Aveeet Sfamdar (F anadinanisd
ol | —

o [f you do not ship FedE = then press "Mest =",
L

HAZMAT

COMPLIANCE

SOFTVFARE

¢ Back Hest = Exit
Screen 6:
Haz-Shipper Backup / Restore Wizard
A/ - Create Employees

S HIPPER

Haz-Shipper provides an integrated zecurnty module that allovs pou
@ to define user access to the wanous system features as
Adminiztratorz, gerz, and Templatez only. Security iz specified at
—— the graup level, for each available menu and feature. IF pou need
|-.-ﬂ|j| --“'
=il P — T == [

help adding emplovess then click on the help icon [bop right of pour
soreen).

HAZHMAT
COMPLIANCE
SOFTWARE Add Employees
< Back
Screen 7:

16



Haz-Shipper Backup / Restore Yizard

H‘SVA‘%-IPPER Startup Wizard Complete

@ Thiz concludes the Startup 'WwWizard.
wie hope that pou enjoy uzing Haz-Shipper.
T
— = £

“Wie are available to support vou in any way we can. Pleaze refer to
the "Contact Information' and T echnical Suppart' chapters in the
Or-line Help or Printed Documentation for additional detailz on our
support palicies and on how bo contact us.

HAZHAT
COMPLIANCE
SOFTYWARE

................................

< Back [HEwt > Einizh

................................

Copyright 2001-2003
Dangerous Goods Council
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Main Shipment Screen

=4 Haz-shipper Shipment (Ref 2; 3006 x|
|G Repicate | O\ Search | B¢| | @
Template _E] Cuammﬂflﬁ':lN“\' | Mode iFEIEEF_JQGrDUP-d =

Add T-ampl:mai

Flammiable ligguids, n.o.%

JUMN1993 (W 11

add X | EditX |

PrintLabel | S Prowsions | Regulstions

Inio

Add Tamplu.tei

add () |

Ouerpack? |

0B |

Save Template J Add Customer | Shipping Papers ‘ HNew Shipmeant

Exit

| Crens a New Siomeant by Salboing & Tamoiate

Template:

Customer:
Mode:

Add Template

MEDS

Add I
Edit 1T
Print Label
=. Provisions
Fequlations
Info

Add Template

Cryerpack?

30 Box

Save Template

Add Customer

Shipping Papers

MNew Shipment

18

Create a New Shipment by Selecting a
Template.

Change the Customer for this Shipment.
Change the Mode for this Shipment.

Add the Material of a Template to the
Selected Package.

Display the Material Safety Data Sheet.

Add a Material to the Selected Package.

Edit the Selected Material.

Print a Label for the Selected Material.

Show any Special Provisions for this
. Material.

Show the Regulations for the Selected

| Material.

Show additional Information for the
Selected Material.

Add the Template Package to the Selected
Shipment.

Add a Package to the Shipment.

Select Packages to Overpack.

Show a 3-Dimensional Box of the Selected

Package.
Save the Current Shipment as a Template.

Add a Customer.
View/Print the Shipping Papers.

Start a New Shipment.




Exit

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com

Close the Shipments Screen.
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Customers

=% CLslomers =0] x|
CustlD | Business Name | O-Ed & X p- - QX o8- B $| |
SOMNY = International
L2l oy Internationa Customers
Customer |0 |
First Mame | Last Wame |
Business Name |[MSC Contact |
Address |1 23 Market Street
Postal Code/Zip |'EII33-'-1'-II City ILukebnr:,r
State/Prav [WA Country [USA =]
Fhone Mumber | Fax I
MNotes
KT — 2
IZ] Retrieved { 3 Found / 3 Total R |

Maintain Customers for Haz-Shipper (call Dangerous Goods Council for importing from other file formats).

Customer ID:
First Name:
Last Name:

Business Name:
Contact:
Address:

Unique ID for this Customer.
Customers First Name
Customers Last Name.
Customers Business Name
Contact for this Customer.

Customers Address (continue to the
second line for lengthy addresses).

: Customers Second Line of Address

Postal Code/Zip:
City:

State/Prov:
Country:

Phone Number:
Fax:

Notes:

Customers Zip Code
Customers City
Customers State
Customers Country
Customers Phone Number
Customers Fax Number

Type any additional information for this
customer.

Listed below are all navigation buttons available for this screen

[ Add a new record.

Save the existing
el add/edit.

t=|Cancel the existing edit.

x Delete the current record.

gg|Replace the existing
I-WID/Code with another.

g:{Merge the existing
ID/Code with another.

F.LEEJD Undo the edit from the
current field.

Cut the selected text to
the clipboard.

Copy the selected text to




the clipboard.

Paste the selected text
from the clipboard.

records.

QFind a record or subset of

QAdvanced find (boolean
" Mlogic required).

ﬁQuery Builder (allows you
to create custom reports).

grid).

ZHPrint the retrieved list (left

B Print the current window.

EPrint the entire screen.

E|_+ Exit and close the
screen.

Show help for this
screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
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Departments

=% Departments =I0] x|

Department

THREE
WO

|D-E 5 X|E- Q| #E- ¥ | &

Departments

Depantment | ]
Company Mame [DANGEROUS GOODS COUNCIL
Address [P.0.B0X 7325 |

PastalCode/Zip |17404 City [YORK Stata/Prov [PA

Phone # (17175851212 Country [USA |
Emergency Contact # |1 (B00) 123-4568

LFS# [UFS-123 Load Station IB-‘*LTfMDRE. WD B

|3 Retrieved / 3 Found { 3 Te

UPS Baok Stert# | 10000001 ¢z) | 10000051 MestEOD# | 10000003
UPS Book End# | 10000050 g2 [ 10000100
FedEx# |17143166 FedEx Stan 103

—————————

Enter all Departments for your company.

Department: Department for this Company.

Company Name: The name of your company

Address: Your company address.
: Address Line 2
PostalCode/Zip: Your companies zip code.
City: The city where your company resides.

State/Prov: The state or province where your company
resides.

Phone #: Your companies phone number.

Country: The country where your company is
located.

Emergency Contact #: Your companies emergency contact

number

UPS #: Enter the UPS Account Number for this
Department.

Load Station: Your companies Load Station.

UPS Book Start #: UPS Book Start Number (obtain from

Dangerous Goods Council)
(2): UPS Book Start # 2 (obtain from
Dangerous Goods Council)

Next EOD #: Next EOD Number (Generated
automatically by Haz-Shipper)

UPS Book End #: UPS Book End Number (obtain from

Dangerous Goods Council)
(2): UPS Book End #2 (obtain from Dangerous
Goods Council)
FedEx #: Your FedEx Account Number (if
applicable)
FedEx Start: FedEx Starting Sheet Number (if
applicable)

Listed below are all navigation buttons available for this screen

[ Add a new record.

Save the existing
= add/edit.

i |Cancel the existing edit.

22




Delete the current record.

X

=
o

HUndo the edit from the
current field.

Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

%Paste the selected text
from the clipboard.

QFind a record or subset of

records.

Query Builder (allows you

to create custom reports).

&2 Print the retrieved list (left
grid).

B Print the current window.

EPrint the entire screen.

E|_+ Exit and close the
screen.

Show help for this
%screen.

Copyright 2001-2003
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Employees

Location Tifla Employee D | Fi
JDOE Ji

ADIMIN A

Balimore, MD .. | Shipping J J
TESTING MGORD hd
) I— 2

ID-W & X5 QX #E- ¥ &

Employees

=|0ix|

Employes ID i ol Emploves #
First Mama !JEhﬂ Middie
LastMame iSmllh

Airpon of Deperure iElahlm ore, MO/ Byl

Titte iﬂhupplng Clark

Certfied (43-CFR) im,HEIfEI'JIJ'I = =] IaTA [IJ'I fe/200 = =

Sacurity Graup ]'JE-E-’E LJ
New Password (/N [N
Fassword Requirad (Y{M) |-.“

Expiration (43-CFR) [01/10/2002 =] = | jaTa [01/19/2002 =] =]

[4Retrived / 4 Found / 4 Total Recards

Maintain all employees and their training records in the system.

Employee ID:
Employee #:

First Name:

Middle:

Last Name:

Airport of Departure:

Title:

Certified (49-CFR):
IATA:

Expiration (49-CFR):
IATA:

Security Group:

New Password (Y/N):

Password Required (Y/N):

Unique User ID for this Employee.

Employee Number or Social Security
Numbe

Employees First Name.
Employees Middle Name
Employees Last Name

Employees Airport of Departure (i.e.
Baltimore, MD BWI). If you do not know
this information it is not required.

Employees Title (i.e. Shipping Clerk).
Date Certified for 49-CFR.

Date Certified for IATA.

Expiration Date for 49-CFR.
Expiration Date for IATA.

Default Security Group for this User.

Select "Y" to clear the password for this
user. Will be asked next time the user logs
on.

Indicates if a password is required for this
user to log in to Haz-Shipper.

Listed below are all navigation buttons available for this screen

Add a new record.

[
=

ESC

X

FIELDS
K7

Save the existing
add/edit.

Cancel the existing edit.

Delete the current record.

Undo the edit from the
current field.

Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

.

:




QFind a record or subset of
records.

QAdvanced find (boolean

+ . .

logic required).

ﬁQuery Builder (allows you

to create custom reports).

Z& Print the retrieved list (left
grid).

f=|Print the current window.

EPrint the entire screen.

E|_+ Exit and close the
screen.

ﬂShow help for this

screen.

Copyright 2001-2003
Dangerous Goods Council
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End Of Day Process

Used to clear all entries in the UPS Certification form and the Captain's Notification Form

Make sure reports are printed before clearing.
Make sure it is the End of the Day before you clear the screen.
Only choose "yes" if you wish to clear your file.
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Flight Entry

=% Flight Entry =1olx]
- [D-E5X[E-|Q#8- v & |

Flight Entry
4 Betrieved / 4 Fou Flight # |1 - |

Flight Entry
Flight #: Flight Number
Listed below are all navigation buttons available for this screen
[|Add a new record.
Save the existin
e add/edit. °
4| Cancel the existing edit.

b Delete the current record.

F."E_l;' Undo the edit from the
current field.

cII% Cut the selected text to
the clipboard.

Copy the selected text to

the clipboard.

Paste the selected text

from the clipboard.

CKFind a record or subset of

records.

ﬂQuery Builder (allows you

to create custom reports).

Z& Print the retrieved list (left
grid).

5 Print the current window.

EPrint the entire screen.

El-" Exit and close the
screen.

Show help for this
screen.
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Frequently Asked Questions

1. My system says that my certification will or has expired.

This means that your CFR or IATA certification needs to be renewed. You need to retake a training
course and pass a test to continue shipping hazardous materials. You must re-certify once every 3
years for CFR, IATA is once every 2 years.

If you have recently trained then you need to change the dates under “Maintenance” then
“‘Employee”. Enter the date that the employee completed and passed the test for certification. The
expiration date is 3 years later for CFR and 2 years for IATA.

2. My UPS, Fed-Ex or Airborne multi-part label will not print or prints incorrectly.
Make sure that you have loaded your specific print driver and renamed it “ups”, “FedEx”, or
“airborne”. (For example, if you have an Epson FX, go to “start”, “settings”, “printers”, load that print
driver, then right click on it, click on rename and name it “ups”)

3. My UPS, Fed-Ex or Airborne multi-part label does not line up correctly.

Make sure that you have set the top-of-form on your printer. If you are unsure how to do this, check
your manual for proper instructions.

4. My UPS end of day certification does not print correctly.
If you are using a dot matrix for both the UPS label and EOD certification you need to have 2 print
drivers loaded. One for the UPS label (that is renamed UPS) and one driver for the EOD certification
(do not rename).

5. What are UPS book #s?
Book #'s are an 8 digit # used by UPS for billing. This is the # that prints out in the upper left hand
corner of the UPS certification. These would have been sent with the paperwork of your original
version of Haz-Shipper and can be found in the company information screen.

6. What is my next EOD #?
This stands for End of Day. To determine the correct EOD # you need to look on your last UPS
certification paper. Your “next” EOD # would be the next number after that. Example: if your last UPS
certification # is 90132553 then your “next EOD # “ is 90132554. (Book start # should always remain
the same)

7. What is the UPS certification?

This is the paper that shows your UPS shipments for the day. You should print 2 copies- one for the
UPS driver and one for your records.

8. What do | do if my Technical name is not in the hazardous substance list?
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If the technical name that you are using is not listed in the hazardous substance list enter your
technical name in the box labeled “If not listed in hazardous substance table then add technical
names here.” If this is a technical name that is used frequently then put a check mark in the box
labeled “save name” Then the technical name will be available in the drop down list labeled “select
technical name”.

9. Can | load Haz-Shipper on more than one computer?
You must purchase additional licenses to load Haz-Shipper on more than one computer.

10. Can | use Haz-Shipper on my Network?
Yes but you must contact Dangerous Goods Council, Inc to purchase a Network license.
11.1 ship for 2 different companies, can | use one Haz-Shipper system for both companies?

No, you must purchase a system for each company.

12.1 printed a UPS label and now the shipment is cancelled. How do | remove that shipment
from my UPS end-of-day certification?

Go to print certification, than UPS certification. Highlight the shipment you do not want, put a
checkmark in the box labeled “click to cancel shipment”, then click on the save icon.

13. UPS needs a copy of a past shipment. How do | get that information?

Go to Re-print certification. Select the shipment that you need a copy and select print.

14.1 am getting a new computer. What operating system does Haz-Shipper work on?
Haz-Shipper works with 95/98/ME/NT/2000/XP.

15. What are the minimum requirements needed to run Haz-Shipper?

Haz-Shipper minimum requirements are: Pentium 200 or higher, 32 Megabytes of Ram,

200 Megabytes of free hard-disk space, 15" Monitor (Minimum 800x600 resolution), Keyboard,
Mouse, CD-Rom (for Updates)

16. How do | import my templates and customer information into my new version of Haz-
Shipper?

Click on “Miscellaneous” then “Import from previous version”. Follow all the steps in the Import
Wizard. For more information look in this help file for “Import From Previous Version (5.X and below
ONLY)".

17.How do | backup my templates and customers in version 7.

Click “Miscellaneous” then “Backup/Restore”. Follow all the steps in the Backup/Restore Wizard. For
more information look in this help file for “Backup & Restore”.
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wi. Select a department for thi O] x|

Select a Department

Select a Department

Ceparment IDNE

OK

| Cancel |

Select the Current Department for this login for this company.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com

Department: Select a Deparment for this login.
0K Use the Current department selected.

Cancel] | EXit Haz-Shipper without selecting a

department.
i} Show help for this screen.
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FedEx Form

HAZARDOUS MATERIALS

FedEx GROUND SHIPPER HUKMBER EHERGENCY CONTACT HUMBER
171449164 1 (800) 123-94565

DT Shipping Mame of Material (Addiional Entries § Aoplicable)

Hazard Class or Division Mumber Icherification Mumber | Packing
3 UNT993 il
Uit Type DOT Lakel(s) Reqguired, Wd. Ofy., or Exemption Mumber
1lbs Flarnmahle Liquid

Print Exit |

Displays the graphical representation of the Federal Express Ground form.

Print Print the Federal Express Ground Form

— (Make sure the tractor feed is setup
properly).

Exit Exit without printing.

Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Inner Receptacle Calculator

u. Inner Receptacle Calculator

# Of Clty in each receptacle

| EIIIiI | D.EEﬂ L

02 |

ni’ L ~] - 0L

ni’ [ ME 0L

|
| oA |
| o] |

ni’ [ -] - 0L

| 05|

nﬂ L ~ = 0L

0.25 Total | 125 |L

Save | Cancel |

Combines different weights into one package as long as the Inner Receptacle is the same for all materials.
# Of:

Qty in each receptacle:

Qty in each receptacle:
# Of:
Qty in each receptacle:

Qty in each receptacle:
# Of:
Qty in each receptacle:

Qty in each receptacle:
# Of:
Qty in each receptacle:

Qty in each receptacle:
# Of:
Qty in each receptacle:

Qty in each receptacle:

Cancel

Save

Copyright 2001-2003
Dangerous Goods Council

P.O. Box 7325

York, PA 17404 USA

(717) 764-6606

www.HazShipper.com
Hazmat@HazShipper.com

Enter the # of Inner Receptacles.

Enter the amount in each Inner
Receptacle.

Select the Units to be Shipped.
Enter the # of Inner Receptacles.

Enter the amount in each Inner
Receptacle.

Select the Units to be Shipped.
Enter the # of Inner Receptacles.

Enter the amount in each Inner
Receptacle.

Select the Units to be Shipped.
Enter the # of Inner Receptacles.

Enter the amount in each Inner
Receptacle.

Select the Units to be Shipped.
Enter the # of Inner Receptacles.
Enter the amount in each Inner
Receptacle.

Select the Units to be Shipped.
Cancel without calculating any Inner
Limits.

Save and pass the Total back to the
packaging screen.

il Show help for this screen.
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Inner Receptacle Limits

w. Haz-Shipper Inner Recpetacle Limits =1a| x|
Chemical kits fimss 9 UN33Ee 7
fstomar SONY Afode UPS Ground

Inner Receptacle Limits (49-CFR)

|InnerF’au::kaging

Limit

_ Gingle Packaging

_ Aerosol Cans non-refillable
_ FiberBox

_ Fiber cans

_ GLASE AMPOLULES

_ Metal Can aluminium

_ METAL RECEFTACLES

_ Metaltube

_ Multi=wall paper bags
Flastic Bags

_ GLASS/EARTHEMNWARE RECEFTACLES

0K |

0251
nZsL
D251
0251
N.z5L
D251
0251
251
0251
nZsL
D251

g Recaaians Lmis

Shows Inner Limits for all Inner Receptacles for this Material in the selected package.

0K Exit the Inner Receptacle Limits Screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
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www.HazShipper.com
Hazmat@HazShipper.com
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x|
Tees of Fapers wWayil # |

{* Shipper Declaration

Airport of

Reference # |

Destination Airpart |

Emergency
Responze #

Company Order # |

Shipping Papers

Departure [BALTIMORE, MO B/

1-800-424-3300

Carrier [Ground Only) I j
Additional Handling Information
13037
Yiew/FPrint .
Paperwork | Exit

The Shipping Papers screen allows you to enter any additional information for the paperwork as well as print the

paperwork.
WayBill #:

Reference #:

Airport of Departure:
Destination Airport:
Emergency Response #:
Company Order #:

Carrier (Ground Only):
Additional Handling Information:

Yiew/Print
Paperwork

Exit

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com

Enter the Waybill number for this
shipment.

Enter a Reference number for this
shipment.

Enter the airport of departure for this
shipment (i.e. Baltimore, MD BWI)

Enter the Destination Airport for this
shipment (i.e. Baltimore, MD BWI)

Enter your emergency reponse number for
your company.

Enter a Company Order number if one
exists.

Select a carrier if required.

Enter any additional handling instructions
for this shipment. This will appear on the
botton of the shippers declaration.

View/Print the paperwork.

Exit the shipping papers screen.

| Show help for this screen.
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=¥ Record Purge

Select Date to Purge To

Select Date to Purge To
=l01x]

Purge Date |01/21/2001

0K | Cancel |

=

Purge all shipments based on the entered date.
Purge Date: Enter date to purge to (i.e. everything less

OK

Cancel

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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than 01/01/2001 will be deleted).

Purge all shipments based on the entered
date.

Exit without purging shipments.

“l Show help for this screen.



Registration Form

Reqgistration Form

You have purchazed a License to Use Haz-5hipper. You must contact DGC [Dangerous
Goods Council] for a Hew Registration Humber at 7¥17-764-6606 before Your License
E xpires.

HazShipper
Copyright 2001 by DGC

Thiz program iz icensed and copynghted by DGC. Y'ou may not copy, tranzsfer, modify or zell thiz program
without conzent from DGC. Beazonable care has been taken bo enzure that the information provided in
thiz program iz corect. In no event zhall DGEC be liable for any logs of profit or any ather commernzial
damage relating to the uze of thiz product. By continuing, you accept the kerms of these statementz. Mo
returng of this product will be accepted after activation of the zoftware. By accepting this agreement you
accept all rezponsibility for the operation and output of this software product.

Computer Name [//0AGER2

FENELEUDUE W FUC 031 5P-6-K.-56 391 L3-2B529

You Have 0 Days Left!

& HEIpl Version 7.8 Continue

This screen allows Haz-Shipper to be Activated. Haz-Shipper is activated for one year only and re-activated for each year
with an update from Haz-Shipper at 717.764.6606.

Computer Name: Shows the full computer name for this
workstation.
Registration #: Enter the registration number obtained
from the Dangerous Goods Council
(717.764.6606).

: Register this product based on the entered
Continue registration number.

] Show help for this screen.

Copyright 2001-2003
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Re-Print UPS Certification
x|

Re-Print UPS Cenrification

Select Date/EQD # ta Print |Ba’21 /2002, 30000041 7|

Print | Exit |

Re-Print a NOTOC/Cetrtification that has already been printed.
Select Date/EOD # to Print: Select a previous NOTOC/Certification to
print

Print Print the Selected NOTOC/Certification
= _report.

Exit Exit without printing a NOTOC/Certification
= report.

| Show help for this screen.
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Select Material to Ship (IATA)

Fusioms ABCCHEM  Amss  PASSENGER AIRCRAFT
Select Material to Ship (IATA)

UMAD# or PSN or Class | v |

Select Unique Chemical

b atenal Full M ame Clazs |UM ID# Pz

[T Add Selution to Proper Shipping Mame? [ Add Mixture to Proper Shipping Mame?

<< Back Cancel Hext >>

| Eavar 3 VR LA Sumatar o Flaner Shanees Aams

Select the Material to ship for this package.
UN/ID# or PSN or Class: Enter a Valid UN Number or Proper
Shipping Name.
:I Search for a Valid UN Number.

Add Solution to Proper Shipping Add the Word "Solution" to the Proper
Name?: Shipping Name.

Add Mixture to Proper Shipping Name?: Add the Word "Mixture" to the Proper
Shipping Name.

Mext >3 | Proceed to the next Hazardous Materials
— screen.

Cancel |Cancel the Shipment and return to the
— main screen.

<< Back |Return the the last Hazardous Materials
— Screen.

il Show help for this screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com



Additional Material Options

&. Haz-Shipper Package Creation

O] x|
UND323 A7

Cartridges. power device figss 1,45
fsicerrer SONY Aocs UPS Ground

Additional Material Options {(49-CFR)

‘ Explosive Ex# (required) I

<< Back Cancel MNext >>

| Fhis Asians! Requres & Sxgoaiae L2

Enter any additional information required by this material.
Explosive EX# (required): This Material Requires an Exposive ID.

Proceed to the next Hazardous Materials
Next >> screen.

Cancel Cancel the Shipment and return to the
— main screen.

Return the the last Hazardous Materials
<< Back Screen.

@ Help Show help for this screen.

Copyright 2001-2003
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Select Material to Ship (49-CFR)

Fusiomy ABCCHEM Aot TRUCKZHIGHWAY
Select Material to Ship (49-CFR]

LINANA of PSM or Class | v |

Select Unique Chemical

b atenal Full M ame Clazs |UM ID# Pz

[T Add Selution to Proper Shipping Mame? [ Add Mixture to Proper Shipping Mame?
™ Iz This Material a b arine Pollutant? [T &ddLTD GTY Radioactive Material?

<< Back Cancel Hext >>

| Eavar 3 VR LA Sumatar o Flaner Shanees Aams

Select the Material to ship for this package.
UN/NA or PSN or Class: Enter a Valid UN Number or Proper
Shipping Name.
:I Search for a Valid UN Number.

Add Solution to Proper Shipping Add the Word "Solution" to the Proper
Name?: Shipping Name.
Add Mixture to Proper Shipping Name?: Add the Word "Mixture" to the Proper
Shipping Name.
Is This Material a Marine Pollutant?: Indicates if this Material is a Marine
Pollutant.
Add LTD QTY Radioactive Material?: Add "Limited quantity radioactive material"
to the Basic Description.
Mext »> | Proceed to the next Hazardous Materials
— screen.

Cancel |Cancel the Shipment and return to the
— main screen.

¢ Back |Return the the last Hazardous Materials
— Screen.

| Show help for this screen.

Copyright 2001-2003
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Explosive Packaging Instructions (49-CFR)

ui. Haz-Shipper Package Creation O] x|

Cartridges. power device fimss 1,45 UND323 ~&7
Lwistemer Customer Aogs Mode Description

Explosive Packaging Instructions {(49-CFR)

Facking
Inner Intermediate
Bags: water Mot necessany

resistant Receptablesfibreboard metal,
plastics, wood. Sheets: fibreboard,
corrugated. Tubes: fibreboard

Cluter

Boxes:steel (44). aluminium (48). natural waad. ardinary (4C1). natural wood, sift proof walls
(4CZ) phawood (407, reconstituted wood (4F). fibreboard box (4G). plastics. solid
(AHZ).Drurms: steel, removable head (1AZ). aluminum, remowable head (1B2). phwood
(100, fiberboard (1035). plastics, remowvable head (THZ).

<< Back Cancel Hext >>

Show all Explosive Packaging Instructions.
Packing: General Packaging Instructions.
Inner: Inner Packaging Instructions.
Intermediate: Intermediate Packaging Instructions.
Outer: Outer Packaging Instructions.

Proceed to the next Hazardous Materials
Next >> screen.
Cancel Cancel the Shipment and return to the
= main screen.

Return the the last Hazardous Materials
<< Back Screen.

.....................................

@ Help Show help for this screen.
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Enter Shipment Information (49-CFR)

Haz-Shipper Package Creation

Enter Shipment Information (49-CFR]

Template I j

Select Template

KD S RR-
Fill Shiprent Infarmation B el
Customer I.ﬁ.B CCHEM j
Transpart Mode | TRUCKHIGHwAY =]

Reference [D I

Cancel Hext >>

| Salant 3 Tamalais and 2 Ll

Enter the initial shipping information in this screen.

Template: Select a Template and a Customer.
Customer: Select a Customer (Required).
Transport Mode: Select a Transporation Mode (Required).
Reference ID: Type anything you want into this field.

Mext >3 | Proceed to the next Hazardous Materials
— screen.

Cancel |Cancel the Shipment and return to the
— main screen.

Copyright 2001-2003
Dangerous Goods Council
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York, PA 17404 USA
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i| Show help for this screen.
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Enter Shipment Information (IATA)

Haz-Shipper Package Creation

Enter Shipment Information (IATA)
T emplate I j

Select Template
MDA R
Fill Shipment Information Below

Cusztamer I.-'E-.BEEHEM j
w/ay Bill # | Destination |
Transport Mode [PASSENGER AIRCRAFT - 7|

Reference 1D I

Cancel | Hext >> |

| b 2 Famadae A S shmanar

Enter the initial shipping information in this screen.
Template: Select a Template for this shipment.
Customer: Select a Customer (Required).
Way Bill #: Enter a Way Bill Number.
Destination: Enter a Destination (Airport).

Transport Mode: Select a Transporation Mode (Required).

Reference ID: Type anything you want into this field.

Mext 3> |Proceed to the next Hazardous Materials

screen.

Cancel |Cancel the Shipment and return to the
— main screen.

i| Show help for this screen.
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Select Organic Packaging

Haz-Shipper Package Creation

Organic peroxide type B, liquid {555 5.2 UN3T0
Aode TRUCK/HIGHWAY

fstomar SONY

Select Organic Packaging {49-CFR)

Select Organic/Oxidizer |193

~| Pa I{?PE

fe |

|1 J-Di-itert-butylperoxy)cyclohexane

Choose Package Type |FIBEREOARDBOX(3) = |

Inner Receptacle I FLAS T RECEFTACLES

Outer Package |/E5RE04R0 80K 46

Concentration Fercentage I

<< Back |

Cancel MNext >>

| SEECT & SEcAE g Flns

Enter all information for your organic material.

Select Organic/Oxidizer:
PG:

Technical Name:

Choose Package Type:
Inner Receptacle:

Outer Package:
Concentration Percentage:

MNext >>
Cancel

<€ Back

....................................

Copyright 2001-2003
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Select Organic/Oxidizer.
Enter a Packing Group
Enter a Technical Name.
Select a Packaging Type.

Inner Receptacle for this Packaging Type.

Outer Package for this Packaging Type.
Enter the Concentration Percentage.
Proceed to the next Hazardous Materials
screen.

Cancel the Shipment and return to the
main screen.

Return the the last Hazardous Materials
Screen.

3| Show help for this screen.
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Haz-Shipper Package Creation

Select Packaging

‘ Flammable liquids. n.o.s.

{iass 3 UN1893 ~= 1

fusiomar SONY Afode FedEx Ground
Select Packaging {(49-CFR)
lnner Packadging
# Of Inner Receptacle

| 1 j’ |METAL RECEPTACLES

City in each receptacie

Calculator |

hd

Wieight (Ihs)

I

03

IZIIL |

# Of Cuter Packaging

Ouier Fackaging

| 1 ﬂ |F|E:ERE:DAHD BOX 4G

173.150

™ Owverpacked

<< Back

" Exception Mon-SPEC & MNanBulk: SFEC
173203

" Areyou shipping 173.47 (small quantitites)

| Weightl Dﬂ IIbs j

" Areyou shipping 173.137 (exceptions)

Cancel Hext >>»

| S e # gt farer RAecsmianss,

Enter all packaging information for this material, both Inner and Outer as well as Overpack types of packaging.

# Of:
Inner Receptacle:

Qty in each receptacle:

Qty in each receptacle:

Calculator |

Weight (lbs):

# Of:

Outer Packaging:
Weight:

Weight:

Exception Non-SPEC:

NonBulk: SPEC:

Are you shipping 173.4? (small
quantitites):

Are you shipping 173.13? (exceptions):
Overpacked:

Next >> |

46

Enter the # of Inner Receptacles.

Select the Inner Receptacle for this
Material.

Enter the amount in each Inner
Receptacle.
Enter "0" for residue only.

Select the Units to be Shipped.
Inner Receptacle Calculator.

Enter the Weight of the Material.
Determines RQ.

Enter the # of Packages.
Select the Type of Outer Packaging.
Enter the Gross Weight of this package.

Select the Type of Weight for this
Package.

Shipping by Exception (LTD QTY)?
Shipping by Non Bulk?
Are you shipping 173.4? (small quantities)

Shipping 173.13?
Is this package overpacked?

Proceed to the next Hazardous Materials
screen.
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Cancel

<< Back

Cancel the Shipment and return to the
main screen.

Return the the last Hazardous Materials
Screen.

Show help for this screen.
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Shipment Limits Reminder (49-CFR)

Haz-Shipper Package Creation

Acetone fimss 3 UN1090 222
fstomar SONY Afode UPS Ground

Shipment Limits Reminder {49-CFR)

Transport Mode Inner Receptacle Tot Package
Glass § Metal f
Earthenware Flastic
UPS Air any service 1L 5L oL
UPS Ground-NonBulk 01 BS 01LBS f01LBS
49-CFR Exception 1L 1L b6 LBS
UPS Package Weight I Can't Exceed /0 LBS
«£ Back | Cancel Next >>

This screen shows limits for all UPS modes of transportation.

Proceed to the next Hazardous Materials
Next >> screen.

Cancel the Shipment and return to the

Cancel main screen.

Return the the last Hazardous Materials

<< Back Screen

Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Technical Names

w. Haz-Shipper Package Creation =1ol x|
Flammable liquids. n.o.s. fimss 3 UNT3993 A7
fusiomar SONY Afode FedEx Ground
Technical Names {49-CFR)
Select Hazardous Substances if Reguired (RO Weight Reporable Quantity
v 000 = LBS 0 LBS
v 0.00 = LBS 0 LES
w || 0002 |BS 0 LBS

WHEM FIMISHED CLICK. TO ADD TECHMICAL MAME |

=elect Technical Mame j

AR SRS W ST SRS S ETRNCE TREE et SO SO SRS s S

[T Sawve Mame Clear |

<< Back Cancel MNext >> |

| SnEECR e at T ecies NEe

Select or Enter the technical name for this material.
Select Hazardous Substances if Select the First Technical Name.
Required (RQ):
Reportable Quantity: Reportable Quantity Weight for the first
material.
Select Hazardous Substances if Select the Second Technical Name.
Required (RQ):
Weight: Enter the Weight for the Second Technical
Name.
Reportable Quantity: Reportable Quantity Weight for the second
material.
Select Hazardous Substances if Select the Third Technical Name.
Required (RQ):
Weight: Enter the Weight for the Third Technical
Name.
Reportable Quantity: Reportable Quantity Weight for the third
material.

WWHERM FIRISHED CLICK T ADD TE Click here when finished selecting

Technical Names.
Select Technical Name: Select a Custom Technical Name.

If not listed in hazardous substance Modify or Enter a Technical Name.
table then add technical names here.:

Clear | Clear all Technical Names and Start Over.
Save Name: Save Technical Name as a Custom Name

Proceed to the next Hazardous Materials
Next >> |screen.
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Cancel Cancel the Shipment and return to the
— main screen.

Return the the last Hazardous Materials
<< Back Screen.

Show help for this screen.

Enter the Weight for the First Technical
Name.
Copyright 2001-2003

Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com



Select Special Provisions

w. Special Provisions

Select Special Provisions

FAeialie=L ek fo Seiaet

selected | Code |Description

A7 Badioactive material with a subsidiany risk must:

onding

Expand 0K Cancel
Expand Expand the Selected Special Provision.
(0] 4 Exit and Apply the special provisions.
Cancel Exit without saving Special Provisions.

Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Saving Template

w. Saving Template

Saving Template

Unigue Template Mame

Compliance Checklist

Save Cancel

Unique Template Name: Enter a unique descriptive template name.
Compliance Checklist: Enter a checklist or notes for this template.
These notes will be displayed when

selected.
S ave Save the template.
Cancel Exit without saving the template.

@Help Show help for this screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Straight Bill of Lading

~ Straight Bill of Lading

Rioute |

Wehicle |

Flacards Tendered

Yes © Mo

REMIT C.O.0O. TO: I
ADDRESS:

No® - Nlkere the (TR b dape pdeiton
1B, £hIppe 15 are feq uied b Ee
speciically In Wrttg the 39 reed or
oecEred IBIne of the prope riy. The aqreed
or decned@Ie ofthe prope iy i ke reby
speciically sied by tie £hipper b be wot
enceedlig

| s000kr| $0.00

ey decare hatte CoerE OTti cobz ame it
are MllyEnd 300N [ by e o b 200e by the proper
£EppNd kaMe, 30 3 GBS Med, packaged, marked
and B ledpBearded, and ane b all respeck
proper condibon 1or TaEportacconding b 3pplkabk:
In ruational and vational gowe nime vial reg vtons .

St

CoD ™ AMTS | $0.00

Sablectio section T ofthe conditons, i 1 pment b o be
e e re 10 the GOz Ignee withont raconrss on tie cons iguor,
the WIS‘;IDI’SIE"SEI The ‘D|I:~J|Ig IEEmeit: The carrkr
£hall notmake d L ROt s £ hIDME L WONEpam e rtot

e kg ktand all other B Gharges:

ZH N 0T COKE K] hOT

Col FEE:

Frepaid '
Collect I $0.00

Total Charges
I $0.00

Freight Charges

FremitPiepail eisept  Checkbo If
wiernbmatrigite [T charges am o
Checked e collect

e piopee riy e T b 20002, (1 3DPAIE kT Q000 ONde T, encptar 1oed EOrEITE 310 cordmons ofthe COVE KT IRKROWIN), MArked, COME ] ked, Shd de£ied 26 AR be oW, Wk Ik 231 CArTI r¢ the word carrk T be g

Wi 1100 1 01 kONT th i COMTBCtET Meak kg 3Ny PE 50k OF OO (8 POSsess oh O the Properly Nider e cONTATY 3] Mk 10 CAIN 0 ME 12031 pBBoe Ok Lk Iy Stak des Hhaon, Mo fE Ve othe Mkee, 100 e T
1D Skcther CAMTET 0F e TOVE 123K des Tt . i matally 3 reed, 35 10230k CArTk rarallor iy orsaid prope iy ol r 3llor 3wy parto ot2akd rore D oesIiEton, Snd 3 10 each paryatary tme I rsed i allor
anyorsakd prope iy, tiatewe nyse mice Tbe pe nbmed ie fenndk £ ball be £ablect all the Bms 3nd conditians ot tie Uy bom Domestc:Strag it 8 111 of Ladivg setiorth T In Unbam Fre gt Res Meation o etketartie
a3 jerect, Mk k3 @Ior @HEkrshpment ) e 3pplcak moor carmk rcEes Moo or 3r Tl & 3moir Carmkr £§ipme it Shipper ke ey Ce riines t3the & @mliEr with 3l te € mE 3ed condmions o e
saidblllof Bdlng, ivding those on te back tie eor, sethrik b tie cales Meation or Britwhich gouenie te tareporiston oft ke £ hipme 1t 2vd tie 3l & ms and condbons ane ke rebyag reed o by tie 2 ipper ad

accepled b kimze tand bk arzigs.

Shipper Carrier |
Per | Per |
Date

Add to the Basic Description

Yiew/Print Paperwork

Ezit

Route:
Vehicle:
Yes:

No:

REMIT C.0.D. TO::
COD:

AMTS:

Prepaid:

Collect:

COD FEE::

Total Charges:

Check box if charges are to be collect:
Per:

Carrier:

Per:

Add to the Baszic Description

Yiew/Print Paperwork

E xit

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com

Enter the Route for this shipment.
Enter the Vehicle for this shipment.

Placards have been tendered for this
shipment.

Placards have not been tendered for this
shipment.

Send COD payment information to this
address.

Select if this shipment is to be shipped
COD.

Enter the COD amout if to be shipped
COD.

Select if the COD Fee has been prepaid.
Select if the COD Fee is to be collected.
COD FEE to collect or Prepaid.

Total Charges for this shipment.

Collect charges?

Shipper Per

Shipped by this carrier.

Carrier Per.

Add any additional information to the Basic

Description.
Show the Straight Bill of Lading.

Exit this screen.

Show help for this screen.
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UPS Form
x|

4 AR A A A Ay S S sy
ALS/DANGEROUS GOODS SHIPPING PAPER ‘ 4
PAGKAGE REFERENGE UPS ACGOUNT NUMBER

1 (800 123-4568 Sony International TOKY0, 144-0041 LIFS-123

SAPPR DESCAFTION « MO ABBREVIATIONS ARE PEFMTTED UMLESS SPECHFICALLY AUTHORCED B REGULATION

PROPER SHIPPING NAME oo NG TS wassoncamary

Flammable liquids, no.s., (1. 1-Dimeathylbydrazing), 3, UMT933, 111

1L

TYPE LABEL[S) AND RECUIRED INFORMATION
Flarmmabile Liguid

EHIPFERS CERTIFICATION DELETE MOM-APPLICABLE WODE
| harsty declare Pl e cortents of e cormgrrnent ae fully sed A A LA WOOOOOK YOO000K
T - l= '--'-IT".'-'.‘.E-'-'-'C[-: L LFS.'!R&EH‘LDEE 4!|

TpCE. N prpe condlion tor s W o app PO LIPS AN SERVICES OML Y

"-}---'

= l'l‘l I Exit

Displays the graphical representation of the UPS form.

Print Print the UPS 8-part Form (Make sure the
£rnn tractor feed is setup properly).
Exit Exit without printing.

3| Show help for this screen.

Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Groups Maintenance

oops JRETEY

[rezcription
Admins
Uzerz

Templates Oy

|o-| & X

F%"*|Q‘E*|AssignUsers|m$| ‘@ |
Groups Maintenance

Group i I 1

Dezciiption I.-’-‘«dmins

|3 Retrieved ¢ 3 Found / 3 Total Records I IVIEW

Allows the creation of new groups and the association of users with groups.

Group #: Enter a Unique Group #

Assign Users: Assign Users for this Group

Description: Enter a unique description for this group.

Listed below are all navigation buttons available for this screen

[

Add a new record.

[ Save the existing

add/edit.

ESC
K7

Cancel the existing edit.

py Delete the current record.

F.LEEJD Undo the edit from the

current field.

3

Cut the selected text to
the clipboard.

Copy the selected text to

the clipboard.

Paste the selected text
from the clipboard.

QFind a record or subset of

records.

ﬁQuery Builder (allows you

to create custom reports).

Print the retrieved list (left
grid).

B

Print the current window.

EPrint the entire screen.

E|_4. Exit and close the

screen.

%Show help for this

screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

Yo

rk, PA 17404 USA

(717) 764-6606
www.HazShipper.com

Ha

zmat@HazShipper.com
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Haz-Shipper / WorldShip 4.0 Interface Setup Instructions

(Make sure you have WorldShip 4.0 Build 22 or above)

1. Press the Start button (bottom left-hand of your screen) then select Settings — Control Panel. Figure 1: Windows
2000 users will have to select “Administrative
®1printers =loix|
Fle Edt View Favorites Tools Help o |
+=Bak v = v 51| Q5each DFolders JHstory | & *)
AﬂdrESSLu Printers | @60
H & & & %
Add Printer  Arborne Epsan Epson FecdEx
F¥-286  Shvlus CO...
HF Laserlet HP Dﬂi‘e‘u&t HFLaser] an Serld with
S KSeries 0., 209.100... eFaxMe..
b1
tools” [ i ““| Figure 2: Control Panel / Administrative
UPS Propesties i
General | Detads | Shang Paper IEraphicsi
Paper size:  Uszar-defined size
= O = 4 E
Ervelope Erwelope Erwelope  Erwelope SR
4 ; L I
— Origntation
.""I. I ':';- EDI‘trﬂit 'J'& I rl'" L,andacﬂ
Faper sounce: ITlul:J:Dl l—I
Unprintabls Area. . |
Ahout . 1 Reshore Defauls |
0K | cacel | gpow |
tools

Next select the icon which will read “Data Sources (ODBC)” for Windows 2000/NT. For Windows ‘95/°98 the icon
will read “ODBC Data Sources (32 bit)”.

Once selected the following screen will appear (Figure 3). Select the “System DSN” tab. Figure 3: ODBC Data



User-Defined Size

Width: |?III = i
it __J (100 . 1000 | G
Length [4€7 3: {50 4200 ] | © 07 millmetess

o R e H oty e

0K | Concel | RestoeDetas |
Source Administrator. :

Press the “Add...” button and the following screen will appear (Figure 4). Scroll down and select the driver
named “Microsoft Access Driver (*.mdb)”. Press the “Finish” button. Figure 4: Create New Data
+ Company Information =0l x|

ISR AR =R LAY .

Company Information
Campany Hame [DANGEROUS GOODS COUNCIL - Gompaey 1D
Addss |0 BOX 1233 |
FostalCade/Zip |17104 City [TORK StotiaFrow [P

Fhione § 11 T175561E12 Crirky |24 =

iManager {HEIL WROBLESE Load Staiion [BALTIMORE. MO BV

Emergency Contact# |1 (300) 1 23-4565
ups # [UPs-123 ™ Use the UPS Lasar Fom?

UPS BookStetd | 90000001 @z | S000005)  NetEoD | 80000002
UPS Bock End# | S0000050 @ | a000 o0  Labels for LTDGTY

FedEx# [17149168 FedEx Start 10
Dtk Cusiomes [LIFS =]
Dl Mode (43-CFR) |UFS Grownd 7] (aTa) [PASSENGER AIRCRAFT = |
Acdmrnistrasars E-dail |

I~ Phane#Emmpl M PreviewFarm [ Use Geoss Weight

Frevew Be cusiton b (LS Feoly Avborme) Bettre pating
Source

On the ODBC Setup Screen (Figure 5), set the “Data Source Name” to HAZMAT. Type the Description in as

“Haz-Shipper / WorldShip Interface. Then press the “Select” button and select the HazShipper.mdb database.
This file should be located in the c:\program files\hazshipper directory. You may have installed it to a different
directory, other than the default. If so then select from that directory. Figure 5: ODBC




58

or Prindt Sefec te] Heport /Label

|| & & #[5 =| |4 4 L oft Pl ow || E M

1(800] 123-4563

Crackzing sakd, n.o.s., {sodurn cartionats perosyndrala), 51, UW1473
iIl, 22 B&kg 22 66 kg

Chidizar

R AR,

Adrministrator Administrat 14312002 MO EEE RS

Frinbar Setup Evind Fzpont Ext !

Setup

Press OK on the “ODBC Microsoft Access Setup” screen. Then press OK on the “ODBC Data Source

Administrators” Screen to complete the Haz-Shipper / WorldShip interface.



Haz-Shipper Network Installation Instructions

Steps for Installation
1. Run the installation program (Hazshipper.exe) on all the client workstations.
2. Copy a single HazShipper.mdb, from any client machine, to a shared network directory.

3. Modify the hazshipper.ini file in the c:\program files\hazshipper directory to point at the Hazshipper.mdb in the
shared network directory. Modify the “MDBPATH?” line as per the following example. Example:
MDBPATH=G \ Hazshi pper\ Hazshi pper. mib REFPATH= SQ.SERVERDB= SQ.SERVERNANME=
REPORTVI EWJava

4. Activate only one machine since that will activate all machines. When activating make sure to select the network
option and the number of seats purchased.
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CUSTOMERS

To add a customer:

- Click on “maintenance”

- Click “customers” or select the icon from the main screen.

- Click on the add button (white button with corner folded over) or CTRL + A.
- Fill in the customer information.

- When done click “save”.

- Repeat for each customer.
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EMPLOYEES

Each employee MUST be CERTIFIED and have their own individual ID & password.

To enter an employee:

- Click on “Maintenance”

- Click on “Employees”

(The default is set as “Admin”. It is highly recommended to keep this default)
- Click on the add button (white button with corner folded over) or CTRL + A.
- Fill in the employee information.

- Select a security group of Admin or User

(Note: a “user” security group can only use the system to ship, this group cannot make any changes
to the system).

- When done click “save”.

- Repeat for each employee.
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HOW TO CREATE A SHIPMENT

From the Haz-Shipper main menu select
- “49-CFR” then “Enter Shipments ”; or
- “IATA” then “Enter shipments”; or
- Select an icon (ex: UPS, FedEx, etc).

Haz-Shipper Package Creation:
Enter Shipment information:
- Select a template (see “HOW TO CREATE A TEMPLATE”) and/or
- Select Customer and Transport mode.

Select Material to Ship:
- Enter the UN/NA # or PSN (Proper Shipping Name) of your material.
- Click the down arrow or next.
- Highlight the material you need (choose correct PG.
- Answer questions below if they apply, then click next.

If requiredenter a Technical Name:

- First check to see if it's on the Hazardous Substance list:
- Click on down arrow. Type in technical name (you can enter a partial name). Click “search”.
- Enter in the weight of the material then click on “when finished click to add Technical name”.

- If your technical name is not on the Hazardous Substances list click “cancel”.

- Enter technical name in the large white box below the words in red that read “If not in hazardous
substance table then add technical names here”. (If this is a technical name you use often, you can
put a check mark in “save name”. It will then be available in the drop down list that reads “select
technical name”.)

Select Packaging:
Inner Packaging:
- Enter the # of inner receptacles
- Select the type of inner receptacles from the dropdown list.
(If you do not see your inner receptacle see “Inner Packaging”)
- Enter the quantity in each receptacle (ex: 5 ml)
(If you have different weights in each receptacle see Inner Receptacle calculator). - Enter a weight
for the material.

Outer Packaging:

- Enter the # of outer packaging

- Select the type of outer receptacles from the dropdown list

(if you do not see your outer receptacle see Outer Packaging).

- Select if this is an Exception Non-Spec (LTD QTY), NonBulk-Spec or Bulk

- If this is an overpack: click overpack, select overpack type and number of overpacks. (See
“Multiple Package overpack”).

Haz-Shipper Shipment (ref #:...)
Verify your information, make any necessary changes then click shipping papers.
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HOW TO CREATE A TEMPLATE

- Follow procedure in “How to create a shipment”.

- At the “Haz-Shipper Shipment (ref #:...)” screen select “save template”.
- Enter in a unique template name (ex: part # 23).

- Enter any special instructions that may be needed. Click save.
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HOW TO FIX A FALSE TEMPLATE

Fle Edt Vew Favorites Took Heb Ei
#=tai v = v @] | PSearch AFolders (PHstory | & 7
x| ¢

| | Address 1:211 Frinters

J & # &

Add Printer  Arborme Epson Epson FadEx
Fe-285  Stylus CO...

$ 5SS

HF Laserlet HP Officedet HPLaserd on Send with LIPS
S K Senes o, 209,100...  eFax Me,,,

o
i
[v

111 object(s)

UPS Propesties i
General | Detads | Shang Paper IEraphicsi

Paper size:  Uszar-defined size

= O = M4 E
Ervelope Erwelope Erwelope  Erwelope SR

4 ;ll

- Drientation

—
.""I. I ':';- EDI‘trﬂit 'J'& rl'" L,andacﬂ

Faper sounce: I Tractal l—I

Ahout . 1 Reshore Defauls |

0K | cacel | gpow |




User-Defined Size

= 001 inches

|__mgm |¢E? 3: [50 .. 4200 ] r'mmiw

oF, Cancel Restore Detauits |

& Haz-Shipper Shipmesit (el #: 14580
| pepheats K Ssarch  Rl* | | o
Tomglate [T - | ustome |75 w | Mode i Gowd ]

fcd Teoplate | MBDE Materals (o seladed Prcage)

Shappeireg Mares Clez | UP D8 | PG| | Lbvae | vl Uit [ 1
Alcohale, mooz 0

fiave Template | Add Costomes | Shigging Papers | Mew Shipment e |
[ maive on e Sturonnd’ by Sz o eyt
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Import From Previous Version (5.X and below ONLY)

The "Import From Previous Version" can be accessed from "Miscellaneous" on the main menu. This sequence
of screens allows all basic company information, customers, templates, and shipments information to imported
from a previous version. Below are a list of all screens associated with the Import From Previous Version.
Each screen is self-explanatory.

Screen 1:
[
= = = = g -
s ; :
2 g
§ § i

|:_|
s
£ ot
5
|

THPFTaEAAT
=
TH PRI ELAT

TH T AR
=
TH FET EAAT

1
§

E 2%
E i, 73
Screen 2:
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Service  Uptions lDetaiI ] Heference]

Shiprent O ptions; Package HAZMAT /DG
[Handling I:h_arge Current Regulation Set: 43CFR
[Return Services

[]5hip M atification 1 External table's data

[15hip Notification 2 HEZMAT /DG Reference 1

|| = [oet

Package Options: | J J

[JAdditional Handling
[]CoD

| Delivery Confirmation

HAZMAT /DG | J J
[Inzured Value

[15hip Matification 1

[1Ship Hotification 2

Optian Cogt: $0.00

Detal Cost | Tatal Cost; $0.00

Screen 3:
Haz-Shipper Import Wizard

Select Import File

The Import File will be located in the following directan:

a. “erzion 4.0 [CFR] - o »hmtd0hhmt. mdb
b. Werzion 4.2 [CFR] - chhtmd2%hmt.mdb
b. “ersion 5.0 [CFR] - c:shtmG0hhmt rmdb
b. “erzion 5.1 [CFR] - c:vhitm&1 shmt mdb
b. Werzion 5.3 [CFR] - chhtmS3Yhmt2000. mde

Mate: These are the default directonies during install. 1F pou
changed the directory please uze that directory instead of the ones
lizted above. [F you hawe more than one version of Haz-Shipper
then chioose the highest version.

Select Impart Eile

HAZHAT
COHMPLIANCE
SOFTYWARE

< Back

Exit |

Screen 4: Select "Import Basic Information" only if you would like to import this information.




Haz-Shipper Import Wizard

H‘SVA‘%-IPPE Imponrt Basic Information

Irmpart the following basic information into the curent version of
Haz-Shipper.

B azic Description;

- Company |nformation

- Employees

- Quter Packaging

- Inner Packaging

- Cuztomn Technical Mames
- Cugtam Carmers

Irmpart Bazic [nformation

HAZHAT
COHMPLIANCE
SOFTYWARE

< Back

Exit |

Screen 5: Select "Import Customers" only if you would like to import this information.
Haz-Shipper Import Wizard

Import Customers

Irmpart all Customers from the presvious version.

Mate: If the Cuztomer already exiztz in the current vergsion of
Haz-Shipper then the Customer will HOT be imparted.

Irmpart Custamers

HAZHAT
COMPLIANCE
SOFTVWARE

< Back

Exit |

Screen 6: Select "Import Templates" only if you would like to import this information.
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Haz-Shipper Import Wizard

Import Templates

Irmpart all Templates friom the previous verzion of Haz-Shipper.

Mate: If the Template already exiztz in the current wergion of
Haz-Shipper then the Template will HOT be imparted.

Irmpart Templates

HAZHAT
COHMPLIANCE
SOFTYWARE

< Back

Exit |

Screen 7: Select "Import Shipments" only if you would like to import this information.

Haz-Shipper Import Wizard

HAZ' Import Shipments
HIPPER

Irmpart all Shiprments from the previous vergion of Haz-Shipper.

Mate: If the Shipment already exiztz in the current vergion of
Haz-Shipper then the Shiprent will HOT be imparted.

Irmpart Shiprmetts

HAZHMAT |
COMPLIANCE
SOFTVWARE
< Back Exit |
Screen 8:
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Haz-Shipper Import Wizard

Impont Wizard Complete

Thiz concludes the [mpart ‘Wizard.
wie hope that pou enjoy uzing Haz-Shipper.

“W'e are available to support vou in any way we can. Pleasze refer to
the "Contact Information' and *'Technical Suppart' chapters in the
Or-line Help or Printed Documentation for additional detailz on our
support policies and on how to contact us.

HAZHAT
COHMPLIANCE
SOFTYWARE

et Finizh

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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=% Inner Packaging

Inner Fackaging

| Tubes aluminium
43-CFR Tube other than aluminium
49-CFR Plastic Tube
49-CFR  PLASTIC RECEFTACLES

43-CFR  Flastic Bags

43-CFR Multi-wall pagper bags
43-CFR Metal wube

45-CFR  METAL RECEFTACLES
49-CFH  Metal Can alurminium

43-CFR  GLASS AMPOULES
459-CFR  Fibercans
a |

43-CFR  GLASS/EARTHEMWARE REC.

s

|29 Fetmewvad f 29 Found / 29 Total Recards

Inner Packaging

=laix|
ID-EE X |5 Q| #&- 8 |8 |

Inner Packaging

Requlation Type [ H ;l
Inner Package ID |

Inner Fackaging |Tuh9's alurniniurm

Inner Limit Type |2 =]

[~ Single Packaging?

——

Types of Inner Packaging for 49-CFR and IATA.

Regulation Type:

Inner Package ID:
Inner Packaging:
Inner Limit Type:

Single Packaging?:

D Add a new record.

Save the existing
add/edit.

Cancel the existing edit.

m
n
n

Delete the current record.
Undo the edit from the
current field.

Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

QFind a record or subset of|
records.

ﬂQuery Builder (allows you
to create custom reports).

&2 Print the retrieved list (left
grid).
5 Print the current window.

EPrint the entire screen.

E|_+ Exit and close the
screen.

%Show help for this

X5

B
o
=

#=| 5

B

screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606

Type of Regulation for this Inner

Packaging (49-CFR or IATA).: 49-CFR

Unique Inner Package ID.
Inner Packaging Name.
1-Glass, Earthenware or Fiber Inner

Packaging. 2-Metal or Plastic Inner
Packaging.: Metal or Plastic

Single Packaging (i.e. 55 Gallon Drum or 5

Gallon Pail).
Listed below are all navigation buttons available for this screen
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Maintain Templates (49-CFR)

=% Maintain Templates (49-CFR)

X5 Qx| #é- e &

Rt # TamEIaTeNsma o| [ 5

Maintain Templates (49-CFR)

Template Mame |-£'~EE"DI'|E L Rai# 1
Transport Mode |-'f'irh'3rnE' | F velid Template

Customer [SOMNY i |

UPS # |
Checklist
PM ViElehiErnEm
I]l;.,r| Duter Packaging [ Waigl-rt[
FIEERBOARD BOX 4G 1.000
= Edt &3 Pint
KT — ] | |

Il Fetrieved { 1 Found / 1 Totel Becords

Maintain Templates for 49-CFR. You have the ability to modify an existing template. All validation will be performed when

saving.
Template Name:

Ref #:
Transport Mode:

Valid Template:
Customer:

Name of the Current Template (could be
your part number).

Unique numeric identifier. Generated by
Haz-Shipper and used for reference only.

Transportation mode for this template.:
Airborne, 11, 1

Indicates a Valid Template.

Customer for this template.: Sony
International, TOKYO, 1

: If a shipment was invalid during importing

UPS #:
Checklist:

Wiew Shiprment

of templates then this field will show a
reason.

UPS # for this template.

Compliance Checklist (any information
about this template can be entered).

View Shipment

Listed below are all navigation buttons available for this screen

Save the existing
d add/edit.

4| Cancel the existing edit.

}(_ Delete the current record.

F.LEEJD Undo the edit from the
current field.

cli'ila Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

CKFind a record or subset of
records.
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m -
RAdvanced find (boolean

logic required).

ﬁQuery Builder (allows you

to create custom reports).

e Print the retrieved list (left

grid).

5 Print the current window.

EPrint the entire screen.

e, Exit and close the

screen.

screen.

ﬂShow help for this

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Maintain Templates (IATA)

=% Maintain Templates (IATA) =0l x|

EEEEEEC TN |
Flammabla Liguid 1L
Maintain Templates (IATA)

Template Name |Flammable Liquid 1L Rt # |
Transport Moda Airbome - el o et

Custarner IEDNY 'i |

Wey Bill# | Destination |

Authorization I
Checklist

Packages Wiew Shipment |

Oty | Duter Packaging | weight]|
1 FIBREBOARD BOX 4G 1.000

& Edi &5 Piint
T — * l |
II Retrievad / 1 Found / 1 Total Records

Maintain Templates for IATA. You have the ability to modify an existing template. All validation will be performed when
saving.

Template Name: Name of the Current Template (could be
your part number).

Ref #: Unique numeric identifier. Generated by
Haz-Shipper and used for reference only.

Transport Mode: Transportation mode for this template..:
Airborne, 0, 2

Valid Template: Indicates if this is a Valid Template.

Customer: Customer for this template.: Sony
International, TOKYO, 1

: Invalid Shipment Reason
Way Bill #: Airway Bill Number.
Destination: Airport of Desintation
Authorization: Enter any Additional Authorizations.

Checklist: Compliance Checklist (any information
about this template can be entered).

: : View Shipment
View Shipment o oPmen

Listed below are all navigation buttons available for this screen

Save the existing
E add/edit.

i |Cancel the existing edit.

py Delete the current record.

F."E_lﬂ Undo the edit from the
current field.

clﬁln Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

%Find a record or subset of
records.




m -
RAdvanced find (boolean

logic required).

ﬁQuery Builder (allows you

to create custom reports).

e Print the retrieved list (left

grid).

5 Print the current window.

EPrint the entire screen.

e, Exit and close the

screen.

screen.

ﬂShow help for this

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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=i pMaterial Safely Data Sheet

Material Safety Data Sheet (49-CFR)

woaw)

Material LI P&,

Acaione | JM1090
Ammoanium nitrata, g UMN2426
Paint LINT263
Faint related material  UNT263

4] |

Iaz (D~ s X[ QK| G-

Material Safety Data Sheet (49-CFR)

]

|4 Retieved / 4 Found / 4 Total Re

UN/MA [Ur090 _]

MSDS Filename ||: yTemp\hello.pdi

Waterial |A|:Eh:\ne

o] o]

Material Full Mame |A|:emne

Cinss|3_ PGIII_

cords

Attach a Material Safety Data Sheet (MSDS) for a specific material.
UN/NA: Select a material for this MSDS.

MSDS Filename:

Material: Material Name for this material.
Material Full Name: Material Full Name for this material.

Class:

PG: Packing Group for this material.

Select Hazardous Material

Select or type the MSDS file name.
Select the MSDS file for this material.

Display the Material Safety Data Sheet.

Class for this material.

Listed below are all navigation buttons available for this screen

[ Add a new record.

Save the existing
el add/edit.

| Cancel the existing edit.

b Delete the current record.

F."E_l;' Undo the edit from the
current field.

-:Iﬁla Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

[u

Paste the selected text
from the clipboard.

CKFind a record or subset of
records.

(JAdvanced find (boolean
+ . .
logic required).

ﬁQuery Builder (allows you
to create custom reports).

éEE Print the retrieved list (left
grid).

5 Print the current window.

EPrint the entire screen.

a4
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e, Exit and close the
screen.

Show help for this
screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com




Material Safety Data Sheet (IATA)

2% Material Safely Data Sheet (IATA)

Material

Chlorobutanes

LUMHT127

UN/MA | Clas:

4

IE Fetrieved { 2 Found / 2 Total Records

=Iox]
HAQX | #é-e @T |

Material Safety Data Sheet (IATA)
UN/NA [unnoso |

MEDS Filename [C Y Temphhello pdf

oue] G0

hatarial |.‘3u_'r=-tur|e

Katerial Full Mame I}-‘x:etnne

Class |3_ PG IH_

————

Attach a Material Safety Data Sheet (MSDS) for a specific material.
UN/NA: Select a material for this MSDS.

Select Hazardous Material for this MSDS.

MSDS Filename: Select or type the MSDS file name.

Select the MSDS file for this material.

o | Display the Material Safety Data Sheet.

Material: Material Name for this material.
Material Full Name: Material Full Name for this material.

Class: Class for this material.

PG: Packing Group for this material.

Listed below are all navigation buttons available for this screen

[

Add a new record.

Save the existing
add/edit.

ESC
(]

Cancel the existing edit.

X

Delete the current record.

FIELLS
K

Undo the edit from the
current field.

&

Cut the selected text to
the clipboard.

[u

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

.y

Find a record or subset of|
records.

o\

Advanced find (boolean
logic required).

ﬁQuery Builder (allows you

to create custom reports).

=1
=H

Print the retrieved list (left
grid).

i

Print the current window.

EPrint the entire screen.

79



80

e, Exit and close the
screen.

Show help for this
screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com




MULTIPLE PACKAGE OVERPACK

- Create shipment as normal.

- At the “Haz-Shipper Shipment (ref #:...)” screen select “Add package”.
- Create additional packages, when done select “Overpack?”.

- Select overpack type.

- Click Save

- Click on “select packages”.

- Put a checkmark in box(es) that are in overpack.

- Click ok.

- Click Exit.
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Outer Packaging

=% Quiter Packaging

Type | Outer Packaging Descripal| |D vl V5 X |5 | Q| | B @

3 | ALUMIMNUM BO 6H_.
43-CFR ALURIMURM DRI |
49-CFR ALUMIMNUKM DRLUIM |

Outer Packaging

43-CFR ALUMINUM DRIUM
43-CFR ALUMINUM JERRIC...
49-CFR ALUMIMNUM JERRIC

43-CFR  CYUMNDER DIOT 34,
43-CFR DOT7A DOT7A
43-CFR  DOT-E-10672 DOT-E-
43-CFR  DOT-E-10862 DOT-E-
43-CFR.  DOT-E-10877 DOT-E-
453-CFR DOT-E-11246 DOT-E-
43-CFF  DOT-E-B249 DOT-E-
43-CFR. DOT-E-9163 DOT-E-
43-CFR  FIBER DRLIM 1D

43-CFR  FIBER DRLIM 1G 1G4

43-CFR  FIBER DRELIM 6HG1

43-CFR.  FIBERBOARD B

43-CFR  FIBERBOARD BN . 4G/<12

43-CFR  FIBERBOARD B .. 4G/CLA

43-CFR.  FIBERBOARD B .. | _l:]
[

Outer Packege ID | 7°  Regulation |15

Outer Packaging [ALUMINUM BOX BHE2

Packege |dentfier |

Shipping Paper Description |-"‘~|-'~-"f'-""'““-""-"I B

Form Type |B0% =

™ DOT-E-SPEC [~ DOT/UPS Appraved

UMID# [6HB2

LIPS DOT Box# I™ Labels Exempt

I~ % Rated

[~ IUsa This

Dirmension |

Meirmurm Waight 0.000 kgs

IEB Fetrieved / B8 Found / 88 Taotal Records I

Create any custom packaging for your company.

Outer Package ID:
Regulation:

Outer Packaging:
Package Identifier:

Shipping Paper Description:

Form Type:
DOT-E-SPEC:
DOT/UPS Approved:
UN ID #:

UPS DOT Box #:
Labels Exempt:

| Use This:

V Rated:
Dimension:
Maximum Weight:

Enter a unique Outer Package ID.
Regulation Type: 49-CFR
Outer Packaging Description.

Package Identifier for this container (i.e.
4G/Y25/S/01/USA)

Description to appear on all shipping
papers.

Select the type of container.: Box

Is this a DOT-E-SPEC container.

Is this a DOT/UPS Approved container.
UN Code

UPS DOT Box Number

Are Labels Exempt from this container.
Do you use this container when shipping.
Is this a V Rated container.

Enter the Dimensions of this container.

Enter the Maximum Weight for this
Packaging.

Listed below are all navigation buttons available for this screen

[ Add a new record.

Save the existing
d add/edit.

E_EJ Cancel the existing edit.

}(_ Delete the current record.
F&Eﬁﬂ Undo the edit from the
current field.

cli'ila Cut the selected text to
the clipboard.

12 |Copy the selected text to
the clipboard.

B
|%Paste the selected text
82

from the clipboard.




QFind a record or subset of
records.

ﬁQuery Builder (allows you
to create custom reports).

Print the retrieved list (left

=EE
~|grid).

5 Print the current window.

EPrint the entire screen.

e, Exit and close the
screen.

screen.

ﬂShow help for this

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Print Aligner

+ Preview or Print Selected Report/Label E”E] E|

i & 100z - ' 1 of1|| &'

i
1-800-424-9300 15101
Acetone, 3, UM1090, Il, This packade conformsto 49 CFF
b
| %
o Printer Setup Print Report Exit
| Reset |

The Print Aligner allows the user to move the form up/down and left/right. Any form, when viewed in preview
mode, has the ability to have the top and left coordinates modified and then saved permanently. Every time the
up/down or left/right button are pressed the coordinates are saved in Haz-Shipper. If you wish to start at the

original coordinates then press the "Reset" button. The new coordinates will be saved and used every time the
form is previewed or printed.

Note: the form is moved by only 0.02 inches whenever the up/down or left/right buttons are pressed.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Printer Setup for Windows NT/2000/XP

1. When setting up any printer make sure to log onto your computer as the Administrator or a user with Administrator
privileges. You may need to speak with your IT person to log on properly.

2. Connect your printer to your computer as directed by the manufacturers instructions.

3. Install the print driver that is specific to your printer (if you are using a Lexmark 2300 series printer then use the IBM
Proprinter driver). Again refer to the manufacturers instructions for the installation of your printer.

4. Rename the printer to “UPS” by right-clicking on the printer you have installed and selecting the rename option. If
you have closed the window with the printer names you can always get back to it by going to the windows Start — Settings
— Printer. When you have finished renaming the printer it should look like the printer in the bottom right-hand corner of
Figure 1.

Figure 1: Notice the UPS Printer in the bottom right-hand corner.

B printers =1o/x|

Hl: Edt Mew Favortes Took Hep -

#=ta v = ¥ I| Qsearch uFolders PHstory | & |
|| Address |2 Prters -] ¢co
Add Printer Airborme Epsan Erson FadEx

Fx-286 Shylus CO..

A EEER

HF Laserdet HP Officedet HPLaserd on Send with
5M K Senes 0., 209.100... eFaxMe,,,

{11 object(s) &

5. If you are using the FedEx and/or Airborne forms then you will need to repeat steps 2 and 3 but instead of renaming
to “UPS” you would rename your printer to “FedEx” and/or “Airborne”.

6. Open the Haz-Shipper program and create a test shipment by using UPS, FedEXx, or Airborne. Print the form. If the
form prints properly then you are finished with the printer setup. If not then continue to step 7.

Note: If the form needs to be centered on the printer by using the top-of-form feed or left/right adjustments then refer to
your printer manual for these adjustments.

7. Right-click on the UPS printer and select properties from the menu. Select the “Device Settings” tab. Select the

“Tractor Feed”, and from the drop-down list, select the UPS form.

Note: Repeat if you are also using FedEx and/or Airborne modes of transportation.
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Figure 2: Note the Tractor Feed is set to the custom form “UPS” and the Manual Paper Feed and the Upper Paper Tray
are set to “Not Available”.

LIPS Propesties E i

General | Detads | Sharing Paper iErapHc&i

Paper size:  Uszer-defined size
= I = B4 E
Ervelope Ervelope Erwelope Ervelope ST
1 §r|
i~ Drientation
i
A} Poatrait A If“ Landscape
Paper sowce: | Tractor =
Uripdintalls Ares. . |
Ahout . 1 Reshore Defaus |

[ ok | caeed | gooy |

8. Ifthe UPS, FedEXx or Airborne forms exist in the “Tractor Feed” drop-down box then continue to step 9. Otherwise
you will need to create them yourself. To display the “Print Server Properties” de-select all printers in your “Printers”
dialog box (Figure 1) by clicking on any part of the white space in the dialog box. Then select File — Server Properties.
Click on the “Create a New Form” and set the dimensions as follows (don’t forget to click on the “Save Form” button when
finished.

UPS = Width=7.00in, Height=4.67in

FEDEX = Width=6.25in, Height=2.85in

AIRBORNE = Width=7.00in, Height=8.51in, Left=0.20in
FEDEXLARGE = Width 7.00 and Length is 4.25
FEDEXUSAAIRBILL = Width 8.50 and Length is 5.50

Figure 3: Print Server Properties — Setting up a custom form.
Uzer-Defined Size EIEd|

Ul'llt LA LN L b e LY
| 00 jnches

Length ;45.? 3: (50 . 4200 ] | € 01 milimetess

wid,  |700 = [100 .. 1000 ]

i) 4 I Cancel Restore Defauls

9. Again Open the Haz-Shipper program and create a test shipment by using UPS, FedEXx, or Airborne. Print the form.
86



If the form prints properly then you are finished with the printer setup. If not then continue to step 10.

10. Open Haz-Shipper and log in. From the maintenance menu select company. On the company screen select
“Preview Form” (bottom center of the screen. Figure 3). Press the Save button (top right of the form — looks like a floppy

disk).

Figure 4: Company Information Screen

+ Company Information =0 xi

[ - @ e e

Company Information

Company Hame [DANGERCUS GOODS COUNCIL | Company 1D
Addrace [0 BOX 1233 |

PosteiCade /Zip [17104 City [vORE St Frow JE'A—-
N T vre—|
Manages [HEILWROBLESK] Losd Station [BALTIMOFE. MO BV
Emargency Contact# |1 (A00) 1234548
Urs # [UPS-123 ™ Use e UPS Laser Fom?

UPS BookSteth | 90000001 () [ 90000051 nedEODR | 90000002
UPS Bock End# | S0000050 @ | a0000io0  F Labels for LTODGTY

FedEx# |1 7149168 FodEs Siart 107
Difaist Cusinmes |UFS =
Def Mode (43CFR) |UFS Gownd 7] (ATa) [PASSENGER ARCRAFT = |
Aicdmrnistraiars E-dal |

I Phone#Emmpt  F PreviewForm [ Lse Gioss Waeight

Frevsw Be custon e (LTS Feoly Avborms) Beiors peting

11. Create a test shipment by using UPS, FedEx or Airborne modes of transportation. When you press the print button

on the graphical representation of the UPS form a preview form will be displayed. From this form press the Printer Setup

button.

Figure 5: Preview form for UPS/FedEx or Airborne
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< Preview o it Selected Heport /Label

Ix'ﬂ-jlmm-ﬂd L ofd R

1(800) 125-4563 UFE-133

Crackzing sakd, n.o.s., {sodurn cartionsts peromytndrala), 51, UM1473
iIl, 22 B&kg &2 86 kg

Cridizar

B AR,

Adrministrator Administrat /31,2002 MR EEERE R

12. The printer dialog box will appear. Make sure UPS has been selected for the printer name and the Paper Size is set
to UPS. If not then reset to look like Figure 6.

Figure 6: Printer setup box for UPS.
Printsetup |
I~ o Pomie
—Printar
Hame;  |UPS =l Broperiies |

I Defauh Fropemes

Srahus: Foady
Twvpe iBM Frogriner
Where: LFETI:
Caomment
- Pager Cinertaticn
Size. fues = v Porirad

Source: EAmummlr.u}Py Selact ﬂ " Landscaps

Nework | oK. Cancel

13. Select OK from the Printer Setup Box. Then from the Print Preview Box (Figure 4) press printer report.
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Printer Setup for Windows 95/98/XP Home

1. Connect your printer to your computer as directed by the manufacturers instructions.

2. Install the print driver that is specific to your printer (if you are using a Lexmark 2300 series printer then use the IBM
Proprinter driver). Again refer to the manufacturers instructions for the installation of your printer.

3.  Rename the printer to “UPS” by right-clicking on the printer you have installed and selecting the rename option. If
you have closed the window with the printer names you can always get back to it by going to the windows Start — Settings
— Printer. When you have finished renaming the printer it should look like the printer in the bottom right-hand corner of
Figure 1.

Figure 1: Notice the UPS Printer in the bottom right-hand corner.

[ =10] x|

Fle Edt Vew Favorites Tools Hep J-

|| ®pa » = v 1| @Sewch HFoiders FHstory | B |

|| Address |1 Priters 4] e

[;’J P $ S B
addProter  Abome  Epson Epsan FedEx

FX-286  Stylus CO...

fﬁii‘f&—

HF Laserlet HP Officedet HPLaserd on Send with LIPS
S K Senes o, 209,100...  eFax Me,,,

11 object(s) 7

4. If you are using the FedEx and/or Airborne forms then you will need to repeat steps 2 and 3 but instead of rename to
“UPS” you would rename your printer to “FedEx” and/or “Airborne”.

5.  Now we need to set up the custom form size for the printer. Right-click on the “UPS” printer and select properties
from the menu. Select the paper tab and move the scroll bar in the Paper size box all the way over to the right and select
the custom form (Figure 2).

Figure2: Printer properties dialog Box
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LIPS Propesties E i

General | Detads | Sharing Paper iErapHc&i

Paper size:  Uszer-defined size
= I = B4 E
Ervelope Ervelope Erwelope Ervelope ST
1 §r|
i~ Drientation
i
A} Poatrait A If“ Landscape
Paper sowce: | Tractor =
Uripdintalls Ares. . |
Ahout . 1 Reshore Defaus |

[ ok | caeed | gooy |

6. Next double-click on the Custom form and the User-Defined dialog box will appear. Set the Width and Height for the
following forms:

UPS = Width is 700 and Length is 467

FEDEX = Width is 624 and Length is 285
AIRBORNE = Width is 700 and Length is 851
FEDEXLARGE = Width 700 and Length is 425
FEDEXUSAAIRBILL = Width 850 and Length is 550

Figure 3: For the UPS form your box should look like this.
User-Defined Size 1

Unit o e L e A L
| 5 001 jnches

Length: 345? 3: [50 . 4200 | | © 01 millmetess

width  [700 =] [100 .. 1000 ]

oKk | Cocel | AestoreDefous |

7. When finished press OK in the User-Defined Size box and then OK again in the UPS Properties box.

8. Haz-Shipper will automatically default to the UPS printer when printing a UPS form. The same will also happen for
the FedEx and Airborne forms if you are using these modes of transportation.
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Reae | =l || A @ &@-

106
1061

Regulations

Regulations

106.11

106.13 Regulation# ||
106.15
106,17

Gagup I r

Gnouip I Group B |

10619 Search For |

106.21
10623 Anal

=78 =B Fl(EESE,

Search

106,25
10&.27
106.29
106.3

106,31
106.33

106.37
T0&, 38
106.39
106.5 =]

TITLE 49 - TRANSPORTATION
[parts 100- 177 )
Norrbulk

EUETITLE B - Other Reguiations Realating to Transportation

106.35 CHAPTER | - Resaarch and Special Programs Administration, Deparment of Transpartaton

Table of Conlents

200 Retievad

Regulations

Regulation #: Regulation Number

Group I: Group One
Group II: Group Two
Group llI: Group Three
: Text for Search for Regulations

Search Search For Regulation

: Regulation Description

Show As Popup?: Show as Popup when Clicked in the

Wizard?

Listed below are all navigation buttons available for this screen

F."E_lﬂ Undo the edit from the
current field.

clﬁln Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

EPaste the selected text
from the clipboard.

%Find a record or subset of
records.

Query Builder (allows you
to create custom reports).

=& Print the retrieved list (left
grid).

5 Print the current window.

EPrint the entire screen.

w Exit and close the
screen.

screen.

%Show help for this

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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=¥ Select Flights (NOTOC)

Select Flights (NOTOC)

Fief # | Waybill # bS8 QeS| &
I
o Select Flights (NOTOC)
Flight # | =1
Registration | LI
uomo [ posice [
™ Hold [ Cancel
Print NOTOC Report |

All Materials (Shipping Name) |

Radioactve material, low specific activity (LSA)

Jd Retrieved / 3 Found / 3 Total Records

Select Flights for the NOTOC report.

Flight #: Enter the flight number for this NOTOC.
Registration: Enter the Registration for this NOTOC.

ULD.ID: Enter the ULD.ID for this NOTOC.
POS/CP: Ente the position - POS/CP for this

Cancel: Cancel Shipment so it does not appear on

NOTOC.
Hold: Select to hold the shipment for a future
NOTOC.
the NOTOC.
Print NOTOC Report Print NOTOC Report
Listed below are all navigation buttons available for this screen
Save the existing
d add/edit.

4| Cancel the existing edit.

F."E_lﬂ Undo the edit from the
current field.

-:Iﬁla Cut the selected text to
the clipboard.

Copy the selected text to

the clipboard.

ELPaste the selected text

from the clipboard.

CMFind a record or subset of

records.

ﬁQuery Builder (allows you

to create custom reports).

Z& Print the retrieved list (left
grid).

5 Print the current window.

EPrint the entire screen.
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e, Exit and close the
screen.

Show help for this
screen.
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b aterial M ame

Shipment (Chemical) (49-CFR)

&5 |8 QAR &8 | B

=lol x|
& |

Flammable liquidz,

Shipment (Chemical) (49-CFR)

|HIJ |Flammahle liquids, n.o_s.

Class |3 | JUN1993 | PG [II

N [— a

Technical Mame

# 0Of |nner Receptacls

[ 1] [METALRECEPTACLES  *]  HazmatiD [210%
[uantity it Each Receptacle

[ Tooo4 [C >l =] 100 L Mateiasip [ 1203
Shipping Mame |RO Flammable iquids, noo.s., [1.1-BIPHEMNYL]-4, 4"

DIAMINE . 3.3-DICHLORD-), 3, UM1333. 1.1 L

(1.1-BIPHENYL]-4. 4“DIAMIME,3.3-DICHLORO-

Labels Required |Flarmable Liquid

Special Provisions |IB2. T7. TP1, TP8, TP28

Ex=plosivelD I

Ex=plosive Reqgs |

I'I Retrieved ¢ 1 Found /1 Tok: I IH-"IE"»-'\-"

This screen shows general material information for this shipment for 49-CFR.

Class:

PG:

Hazmat ID:

Material ID:
Shipping Name:
Technical Name:
Labels Required:
Special Provisions:

ExplosivelD:

Explozive Regs

for this material.

shipment.

: Inner Receptacle: METAL

RECEPTACLES, 1, 1

Hazardous Material ID (reference

purposes only).

shipping papers.

: Material Name for this material.
Hazardous Class for this material.

: UN/NA number for this shipment.
Packing Group for this shipment.

: Number of Inner Receptacles for this

: Quantity of hazardous material.
: Type of unit for this material.: Liters

: Total Volume of hazardous material.

: Units to convert to which will appear on the

: Shows Reportable Quantity (if applicable)

Material ID (reference purposes only).

Proper Shipping Name
Technical Name

Labels Required for this material.

Lists any Special Provisions for this

material.

Shows the Explosive ID (if applicable).

View Explosive Regulations

Listed below are all navigation buttons available for this screen

Save the existing
e add/edit.

i |Cancel the existing edit.
F.LEEJD Undo the edit from the
current field.

clﬁln Cut the selected text to
the clipboard.
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Copy the selected text to

the clipboard.

Paste the selected text
from the clipboard.

QFind a record or subset of

records.

m -
RAdvanced find (boolean

logic required).

ﬁQuery Builder (allows you

to create custom reports).

=& Print the retrieved list (left

grid).

5 Print the current window.

EPrint the entire screen.

e, Exit and close the

screen.

ﬂShow help for this

screen.

Copyright 2001-2003
Dangerous Goods Council

P.

O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Shipment (Chemical) (IATA)

+ Shipment {Chemical) (IATA) =lol =|

b aterial Mame
Organic peroxide

KN — =
|1 Retrieved / 1 Found /1 Tat:

IEEIEREN N =R |
Shipment (Chemical) (IATA)

| |Organic peroxide type F. liquid | Class |5.2 [JUN3109 PG |

# 0Of |nner Receptacls

I 1::|I |P|E‘3ti'3 LI Hazmat 1D IEEEE

[uantity it Each Receptacle

[ Tooo4 [C >l =] 1000 L Matedaip [ 13022

Shipping Mame | Organic peroxide twpe F, liquid, [1.7-00-[tert-
butylperosycyclohexane 10%]

Technical Mame |1.1-Di-[tert-butylperosy)cyclohexans

Labels Required |ORGANIC FERDRIDE

Special Provizgionz |A2I]

E=plozivelD I Ex=plosive Reqgs |
I IR-"IEW

This screen shows general material information for this shipment for IATA.

: Shows Reportable Quantity (if applicable)
for this material.

: Material Name for this material.
Class: Hazardous Class for this material.
: UN/ID number for this shipment.
PG: Packing Group for this shipment.

: Number of Inner Receptacles for this
shipment.

: Inner Receptacle: Plastic, 2, 1

Hazmat ID: Hazardous Material ID (reference
purposes only)

: Quantity of hazardous material.
: Type of unit for this material.: Liters
: Total Volume of hazardous material.
: Units to convert to which will appear on the
shipping papers.
Material ID: Material ID (reference purposes only).

Shipping Name: Proper Shipping Name
Technical Name: Technical Name
Labels Required: Labels Required for this material.
Special Provisions: Lists any Special Provisions for this

material.
ExplosivelD: Shows the Explosive ID (if applicable).

Explosive Regs View Explosive Regulations

Listed below are all navigation buttons available for this screen

Save the existing
e add/edit.

i |Cancel the existing edit.

.,|

.LE.JD Undo the edit from the
current field.

clﬁln Cut the selected text to
the clipboard.

m

i Copy the selected text to
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the clipboard.

Paste the selected text
from the clipboard.

QFind a record or subset of

records.

1 -
RAdvanced find (boolean

logic required).

ﬁQuery Builder (allows you

to create custom reports).

ZHPrint the retrieved list (left

grid).

B Print the current window.

EPrint the entire screen.

E|_+ Exit and close the

screen.

ﬂShow help for this

screen.

Copyright 2001-2003
Dangerous Goods Council

P.

O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Shipment (Package) (49-CFR)

= Shipment (Package) (49-CFR) =lolx|
O] OverPackeging | BT
| 1 [ FIBERBOWED BOX 4G
Shipment (Package) (49-CFR)
#ot [ 13
Outer Packaging [FIEERBOARD BOX 4G -]
Weight | 1000 =]
™ Ship17347 [ Ship 173137
Chemicals for Package
#'I:Ifl Racaptacle | U/MA | Matenal | EIEEFI‘“DI‘ISI Mon-
1 METALRECEFT. LMI1993 Flammahbls liguids nos. 173150 173.20
1| | i
Mad | Sea | Xoa | G@ein |
|1 Fefrieved /1 Found / 1 Totel Records [

This screen shows general package information for this shipment for 49-CFR.
# Of: Number of Packages for this shipment.

Outer Packaging: Type of Outer Packaging: FIBERBOARD
BOX 4G, 4G/X12/S/99/USA, BOX, 1

Weight: Gross Package Weight
Ship 173.4?: Are you shipping 173.4? (small quantitit
Ship 173.137?: Are you shipping 173.13? (exceptions)
Listed below are all navigation buttons available for this screen

Save the existing
el add/edit.

4| Cancel the existing edit.

F."E_l;' Undo the edit from the
current field.

-:Iﬁla Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.
CKFind a record or subset of]
records.

C{Advanced find (boolean

+ . .

logic required).

ﬁQuery Builder (allows you
to create custom reports).
Print the retrieved list (left
grid).

5 Print the current window.

EPrint the entire screen.

E|_4- Exit and close the
screen.

%Show help for this

=1
=H

screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
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www.HazShipper.com
Hazmat@HazShipper.com
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Shipment (Package) (IATA)

w. Shipment (Package) [IATA) =loi x|
EEERES U |
Shipment (Package) (IATA)
woi [ 14
Outer Packaging [FIBREBOARD BOX 4G =]
waight | Nﬂﬂjl
Chemicals for Package
# 0f| Receptacla [ utisma | Material | Excaptions | Mont
1 Metal Cans UN1933  Flammable liquid, nos. %305 305
1] | ]
Dadd | Fea | Xod | S |
|n==an1evewl|=nun:mTu+a| Ret |

This screen shows general package information for this shipment for IATA.

# Of: Number of Packages for this shipment.
Outer Packaging: Type of Outer Packaging: FIBERBOARD

BOX 4G, 4G/X12/S/99/USA, BOX, 1
Weight: Gross Package Weight
Listed below are all navigation buttons available for this screen

Save the existin

el add/edit. °

t=|Cancel the existing edit.

F."E_l;' Undo the edit from the
current field.

-:Iﬁla Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

QFind a record or subset of|
records.

QAdvanced find (boolean

+ . .

logic required).

ﬁQuery Builder (allows you

to create custom reports).

& Print the retrieved list (left
grid).

f=|Print the current window.

EPrint the entire screen.

El-" Exit and close the
screen.

Show help for this
screen.
Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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Technical Names

=4 Technical Names

UN ID# ! il

LINZ2ET4
LIN1993
LIMZE14
LINTS33
LN2735
LIM3334
LIM1856
LINT956
LIM1387
LIMT1833
LIN1993
LIM1553
LIM1533

Ik 11 FH3

i

|D-E5 X5 |Q| @@ # &

=[o]x]

Technical Names

UMD # |UN139‘3

Technical Mame

etone and xylenes

200 Retrieved / 249 Found / 245

I

Maintain all custom technical names.

UN ID #: UN/NA/ID number for this technical name.
Technical Name: Full Technical Name for this material.
Listed below are all navigation buttons available for this screen

[

Add a new record.

Save the existing
add/edit.

ESC
]

Cancel the existing edit.

X

Delete the current record.

F.LEEJD Undo the edit from the

current field.

3

Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

.y

Find a record or subset of|
records.

ﬁQuery Builder (allows you

to create custom reports).

=& Print the retrieved list (left

grid).

i 8

Print the current window.

EPrint the entire screen.

B

Exit and close the
screen.

%Show help for this

screen.

Copyright 2001-2003

Da

ngerous Goods Council

P.O. Box 7325
York, PA 17404 USA
(717) 764-6606
www.HazShipper.com

Ha

zmat@HazShipper.com
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UPS Certification

=laix|
RN Z ML |
12363 13025 No ABC Che T
12384 13027 Mo ABC Che UPS Certification
Cancel/UnCancel Shipment |
Yiew/Print Certification |
1| | -l
|3 Retrieved / 3 Found / 3 Total Records I I"v"IE"»-'\-"

UPS Daily Report Selection
Cancel/UnCancel Current Shipment

Cancel/lInCancel Shipment

Yiew/Print Certification

View/Print Certification

Listed below are all navigation buttons available for this screen

&

Cut the selected text to
the clipboard.

[

Copy the selected text to

the clipboard.

Paste the selected text
from the clipboard.

QFind a record or subset of

records.

n -
RAdvanced find (boolean

logic required).

ﬂQuery Builder (allows you

to create custom reports).

ZHPrint the retrieved list (left

grid).

i

Print the current window.

EPrint the entire screen.

E|_+ Exit and close the

screen.

%Show help for this

screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

Yo

rk, PA 17404 USA

(717) 764-6606
www.HazShipper.com

Ha

zmat@HazShipper.com
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UPS Laser Form (How to setup)

To setup or switch to the new UPS Laser form - go to the Company Information screen. This screen can be
accessed by clicking on "Company" from the "Maintenance" menu item which is located on the main menu.
Once at the company information screen, click the "Use the UPS Laser Form?" check box, which is located in
the middle of this screen (Screen 1). This will allow the printing of UPS's single page Laser form (Screen 2)
instead of the 8 part form. Don't forget if this form does not line up then you can use the "Print Align" function
on the bottom of the Preview Screen when printing (Screen 3).

Screen 1: Company Information

+ Company Information ) =10] x|

|as5|s- 8- % |&
Company Information
General 1 Defaults ‘

Company Mame I‘T"Dur Company Here Compary 1D |1

Address [P0 Box 123 |
PostalCode/Zip |17404 City [YORE. State/Pray |F'ﬂ

Phane # |717 764-EG0E Country |USA il

Manager [NEILWROBLESK] Load Station [BALTIMORE, MD E'w

Emergency Contact # |1 -500-424-3300
UPS # [123-456

UPS Book Stat# | 200000 End# | 300099 NewEOD® [ 300004
UPS Int Days | 3nj| [~ Labels for LTDOTY

FedEx # |10R0G7E19 | 103

[T Phone # Exempt  [v Preview Form [ Use Gross Weight
DOT Redistiation Expiration |10/12/2002 == |

r W

Screen 2: UPS Laser Form
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Screen 3: Preview Form with Print Aligner.
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« Preview or Print Selected Report/Label =1a] x|
Jx@g}'hnnz - | 4 1 of1 b || &
123-466 1-800-424-9200 123-466
13037 X}{}{K X}{}{K 13037
Acetone, 3, UN10G0, 11, 1 L foetone,
Administrator Administrator Lr29/2002 Administr
123-466 1-800-424-3300 123-466
13037 xxxx xxxx 13037 -
4 I__: L3 I
- 4 * = = =
J —I—I Printer Setup Erint Report E xit
~| Reset!
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View Shipments (49-CFR)

+ ¥iew shipments (49-CFR) =lo] =]

12391
12330
12354
12383
12331
12330
12374
12370
12363
12366
12365
12364
12353
12358
12357
12356
12355
12354

. 23R4

ABCC...
ABCC...
ABCC...
ABCC...
UFP3
SaMPLE
55555
55555
55555
55555
55555
55555
55555
UFP3
&BCC...
ABCC...
UFP3
UPS
AR,

Customer

Organization Ma
ABC Chemical |
ABC Chemical C
ABC Chemical C
ABC Chemical C
ABC Chemical C

ABC Chemical

ABC Chemical C
ABC Chemical C

ARC Phﬂminaﬂ"_vl
[

|4DHehmvedK4DFDundf4DTumlHecc

[EEEIERESNT ML
View Shipments (43-CFR)

=l Res| iz
Depaﬂmentl 'I

Transpart Maode |L|F'S Graund

EuﬂnmerlﬁBEEHEM VI

UPS # |
Shipment Date |02/28/2002 = 7| By JaDMIN

TemﬂmeNamel

Reference D I

FRoiagss VEWShmmem|
le Outer Packaging | Mﬁmghﬂ
1 FIBERBDARD BOx 4G 35.000

&2 Edt | & Pint |

re e

Shipments (49-CFR)

Transport Mode: Transport Mode for this shipment.: UPS

Ground, 1, 1

Ref #: Unique Reference Number for this

shipment (generated by Haz-Shipper).

Customer: Customer for this shipment: ABC Chemical

Company, York, 1

Department: Shows the department that created this

shipment (if departments are being used).

UPS #: UPS Account Number for this shipment.

Shipment Date: Date this shipment was shipped.

By: This employee shipped this shipment.

Template Name: This shipment was created from this

Template.

Reference ID: Type anything you want here (Searchable

Field).

View Shipment View Shipment
Listed below are all navigation buttons available for this screen

Save the existing
d add/edit.

ESL |Cancel the existing edit.

K

b Delete the current record.

F."E_l;' Undo the edit from the
current field.

cli'ila Cut the selected text to
the clipboard.

i

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

CKFind a record or subset of
records.

" -
RAdvanced find (boolean

logic required).

Query Builder (allows you

to create custom reports).
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éEé Print the retrieved list (left
grid).

5 Print the current window.
EPrint the entire screen.

El-" Exit and close the
screen.

%Show help for this

screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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View Shipments (IATA)

-~ ¥iew Shipments (IATA) =12l =]

Ref # | Customer

123, ABCLC...
123... ABCC...  ABC Chemical Com
123.. 555RR
123.. 5hBA5RR
123.. 5hBA5RR
123.. 55554
123.. 5hBA5RR
123... 554555
123.. 5hBA5RR
123... BAAER
123.. 5hBA5RR
123.. 5hBA5RR
123.. 5hBA5RR
123.. 5hBA5RR
123.. 55555
123.. 5hBA5RR
123... BGBAEER
KN

I'IB Retrieved /18 Found / 18 Total Rec

&8 X |- QR | #&- | ¥ @
View Shipments (IATA)

Transport Mode |PASSENGER AIRCRAFT ¥ | Ref # I 12383

Custormer IBDEHHWG vI Department I 'I
“wayp Bill f |576633 Destination IL.-'E-.S ANGELOUS,

Authorization I
Shipment Date [02/27/2002 = =| By [2DHIN

Template MName I

Reference D I
FRokagas Yiew Shipment |
E!tyl Outer Packaging I Weightl
1 FIEREBO&RD BOX: 4G 1.000
2 Edi | &3 Print |

W

Shipments (49-CFR)

Transport Mode: Transport Mode for this shipment.:

PASSENGER AIRCRAFT, 0, 2

Ref #: Unique Reference Number for this
shipment (generated by Haz-Shipper).

Customer: Customer for this shipment:

BOEHRINGER INGELHEIM, DES
MOINES, 1

Department: Shows the department that created this

shipment (if departments are being used).

Way Bill #: Way Bill Number for this shipment.
Destination : Airport of Destination for this shipment.

Authorization: Additional Authorizations for this shipment.
Shipment Date: Date this shipment was shipped.

By: This employee shipped this shipment.

Template Name: This shipment was created from this

Template.

Reference ID: Type anything you want here (Searchable

Field).

Yiew Shipment View Shipment
Listed below are all navigation buttons available for this screen

Save the existing
add/edit.

ESC
(]

Cancel the existing edit.

X

Delete the current record.

FIELDS
K7

Undo the edit from the
current field.

&

Cut the selected text to
the clipboard.

Copy the selected text to
the clipboard.

Paste the selected text
from the clipboard.

.y

Find a record or subset of|
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records.

({Advanced find (boolean
+ . .
logic required).

ﬁQuery Builder (allows you
to create custom reports).
Print the retrieved list (left
grid).

5 Print the current window.

EPrint the entire screen.

El-" Exit and close the
screen.

Show help for this
%screen.

Copyright 2001-2003
Dangerous Goods Council
P.O. Box 7325

York, PA 17404 USA
(717) 764-6606
www.HazShipper.com
Hazmat@HazShipper.com
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WorldShip / HazShipper - How to process a shipment.

1. Process a shipment as you normally would through Haz-Shipper.

2. Print out the Hazardous Materials Paperwork and log to the manifest (Figure 1).

Figure 1: Hazardous Materials Paperwork

REMOVE LABEL Ay//
APPLY TO PACKAGE
/ TSy

Acocount Mumber EmergencyContact Mumber

J Reference Mumber

/ Hazardous Materialz Dezcription and Cluantity

SHIPPING PAPER

| mersty decere thel be roisis of e comapgmenl e fuly e skl F\L‘L‘EP'HI'EE Al
chmsrrite sheww by P peoper g e wnd e checifed, pochiged. misrked md
Ikl e, g e i il FRSQOOIS. i propar condidon dor ianspon aooording io
aopinabie imematonal and najonad govemmantnl seguiabons

M Frrn sdprraed conlaree rediowcive realosd aouplisle Ky fdce il e T
Irerviad b= ume by o imcident io, resaarch, ':M::dm-—.-vig’hﬂ

[ETT™

BUC

Do

Signature DOate

Page 1of 1
4

3. Open WorldShip and start a shipment.

4. Select the Options button then click on the "HAZMAT/DG" check box (Figure 2).

Figure 2: WorldShip Options
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Service  Uptions lDetaiI ] Heference]

Shiprent O ptions; Package HAZMAT /DG
[Handling I:h_arge Current Regulation Set: 43CFR
[Return Services

[]5hip M atification 1 External table's data

[15hip Notification 2 HEZMAT /DG Reference 1

|| = [oet

Package Options: | J J

[JAdditional Handling
[]CoD

| Delivery Confirmation
HAZMAT /DG | J J

[Inzured Value
[15hip Matification 1
[1Ship Hotification 2

Optian Cogt: $0.00

Detal Cost | Tatal Cost; $0.00

5. Notice the three combo boxes appear on the right side of the Options Box.

6. Select the "HAZMAT/DG Reference #" which corresponds with the number in your hazardous materials paperwork in the
"Reference Number" section (Figure 1).

8. When a hazardous materials reference number has been selected a message box will appear (Figure 3). Validate all information
and press OK. If the information is incorrect, press cancel and re-select the material.

Figure 3: WorldShip HAZMAT/DG Record
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HAZIMAT/DG Record
HaZMAT /DG Reference |1561

Regulation Set 1EFFI
Reportable Cluantiby |

Proper Shipping Mame {Flammable liquidz, n.o.z.

Technical Mame |i|:|u|:|i

Class Divizion Murmber J3
Subrizk Clazs |
| dertification Mumber |LIN1333
ADR [termn Mumber
Facking Group Mumber |I
ADR Packing Group J
Additional Description |

[(luantity |1
Uniits |L
FPackage Type |FIBEFIBEI.-’-‘-.FID B 4G

Packing Inzstructions |1 3.

Tranzportation Mode lErDund

Labelz Required 1Flammal:|le Liguid
Emergency Phone 1555-555-5555

] 4 | Cancel Help

7. If you have multiple hazardous materials then select the "HAZMAT/DG Reference 2" and them "3" if necessary.
8. Print out your UPS thermal label, place on the box along with the Hazardous Materials label.

Note: When the day is complete don't forget to end the day in both Haz-Shipper and WorldShip.
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HOW t0 @dd @ CUSIOMIET ... 64
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|
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L
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